MAHUCTEPCTBO TPYJIA POCCULCKOM PEL-FALVH
UEHTPASTBHOE BaPO LOPMATUBOB 110 TPY LY

BCEPOCCUCKUN HAYYHO-MCCILLLOBA T- IbCKM!
VHCTUTYT JOKYMEHTOBmI-HHUA W APXWBHCI'O
AEJIA POCKOMAPXMBA

JUDYIIHEHHNE HODME BDEMEHH
Ha8 paGoOTH, BHIOJMHACMHE B 00BeIMHEHHHX apxuBax,
XpaHAWMX JIOKYMEHTH 110 JUYHOMY COCTARY YUDEX—
IeHul, opraHu3anul, npemipnaruti
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COoopHMX npemHA3HAYEH JJIA HODMMDOBAHUK TPYIA DACOTHUKOB
O0bOIMHOHHHEX BOUNOMCTBOHHHX ¥ MEXBEIOMCTBBHHHX ADXUBOB, HA3aBU-
CEMO OT EX NONXIMHEHHOCTH.

YXPYNHEHHAN® HODMN BpDOMBHY paspadorTaHH Beepoccuifickmm HAY Ye
HO~HCCHAOBATANBOKEM MHCTUTY TOM HOKYMOHTOBOIGHUE ¥ &DXUBHOIO
nexa PookomMapxusa IOL METOMUYOOKMM DYKOBOACTHBOM LLOHTDAMRIONO
60DO HODMATHBOB N0 TDYIY HDHM YUACTUY QDXUUNNY yHpuxIOunlk Poocuite-

croft Depmepartm¥ ¥ oTpaH - yuysorHuy CUT,
COODHEE CONODEAT HODMH BPOMOUKY QA OXOAYOIKLD U padoT:

KOMILIOKTOBAHNG SDXHMBA IOKYMOHTAMN YUDOMIOMMNA) Y10 JIOKYMEBHTOR
apxupa; OOSCIHBYOHMO COXDPAHHOCTH NOXYMOUTON NDXMING HAYUHO~TOX -
HAYE0KAR OODRCOTKA MOKYMEHTOB; MUOIONHIOLIIMO JOKYMONITOB apXuUBas
MOTONMYOCKO0O DYKOBOACTBO ¥ KOHTDONL 88 NMOOLNILONCOR NOXYMEHTa-
IIHOHHOTO OCBONEYEHHMA YNDABIEHMA B YYPOMKIOUUAXS MOTOIMUYSCKOS U
OpTAHN3AIMORHOS 00eCcUHedeHMe PACOTH apXuia 1oXHuunoKoe ofopmie-

H¥Ye paloT,
HopMATHBY YTBODRISHH IOCTaHOBJNeHKOM Munwvymi Poccuu oT

18 nexadpa I199%r, % 57,



l. OHHEAT YACTD

l.l. YKpyIHEHHHE HOPMB BPEMEHI ITpelHASHAYCHH JVIA HODMIPOBAHMS

TPYLa PACOTHMKOB OGBCIUMHCHIILX BEXOLICTDBCHINA #f [.CKBEIOMC TBEHINX
apx]{BOBI, XPaHsaupxX JOKYMEHTH IIO JIMYHONMY COCTAaBY YUDERIEeHI:, opra-
BUSat 1 rlI)E.lIl‘l'pHHTmIE, a TaKKe YIPARICHYECKYR IOKYLeHTaIlRm.
JaHHWE HODMATHBHLL COOpILIOt DEXOMCIYeTCa K NMPMMEHEHmo IpK pacyere
TPYIOEMKOCTH padoT, COCTABIEHUM ILIAHOB If OTYETOB, YCTAHOBIEHWH
HODMMPYEMHX 3alaHMi{, a8 Takxe JJiA OllpeleJieHus YHUCJEeHHOCTH OCHOBHOTO
[IePCoHaNa apxusa, 3

l.2. B ocHOBY Dpa3padoTKy YKDPYIHEHHHX HODM BPEeMEeHM IOJOXESHY
gororpafum (camopororpajur) padoyero BPEMEHHN, XPOHOMETDAxXHHE HaC-
JIONEHM, NAaHHHE yYeTa M OTYEeTHOCTH, MATEDMAJH M3Y4YEeHUA OpraHu3aIun
TPYAa U NIEPEeNOoBOI'G OIHTA PACOTHHKOB ApXMBOB, JHAHKHE II0 pe3yahrTaTaMm
U3YYEeHMA HOPMATMBHHX ¥ METONMYECKMX NOKYMEHTOB, DEIVIAMEHTHDYIUEX

pacoTy apxn303.4

Illa.nee B TEKCTC: apXuBH, apxXis.
< Jiajlee B TEKC1TE: YUPCeKICHUA.

3 IpM HOPMUPOBAHU Tp¥11a PaGOTHMKOB 8pXHBOB CJEAYET NCIONBE30~
BATE MEROTpACJIEBHE HODMH: IMNOBHE HODMH BpeMeHM Ha padoTH N0 KO-
IMPOBAINI0 Y DA3MHOXEHM0 JOKYMEHTOB.~ M.: 1986; EImMHE HODMH Bpe-
MEHY (BHpPaCOTKHM) Ha MAUMHOIMICHHE PAGOTH.- M.: I1992.

4 lipy ITOAT'OTOBKE COOPHMKA JCIOJB30BaHH: [lotoxerme o6 opraHmn-
381 HOPMMPOBAHUA TIYJla B HAPOJIHOM XO3RiCTBE. JTBEPRIEHO IOCTA~
HopneHuem l'ocxomTpyna CCCP u lipesiummyma BLCIIC or I9 moxa 1986 r.
i 0226/11-6; WMexoTpaclieBHE MCTONMUECKHE DPEKOMEHIAUMK MO pa’padoTke
HOPMATHBHHX MATEDPMAJIOB IJIA HODLUIPOBAHIA TPYIA B HENPOU3BOICTBEH~-
HHX OTpacJX HAPONHOIO Xxo3giterTBa.- !M.: I1988; IlpuMepHoe nooxeHme
06 00%BEJIMHEHHOM BEJIOMCTBEHHONM apXuBe, OJIOCSBEHO pelieryent {oJreril
Tuapapxiea CCCP or 22 mas 1990 r.- M.: 1990; Keaymdmmarmoxuuit
CIPABOYHMK JOJIRHOCTEH DPalOTHUMKOB IOCYJIApPCTBEHHHX apXHBOB CHCTEMH
[JIaBHOTO apXMBHOT'O yipasieuns mpy Kaduxere Mimmmictpos CCCP (Eyno—
BOIMTEJNENR U CIEUMAJIMCTOR IOCYNApPCTBEHHHEX apxiBoB).- M.: I99I.



I.3. CoopHEK CONEPXHT HODMH BpEMEHM B YacaxX U B JOJAX YacoD

HA IDHHATYD OMUHEIY U3MepeHuna 00beMa padoTH,
1.4, 06padoTa HCXONHHX JAHHHX OCYWECTBJEHA I'PaoaHaMTHYEC-

K4 METONOM.
I.5. PacuerT HOpM BpeMEHM NPOM3BEIEeH IO (POPMYJIE

H "-'-‘H:K,
BPp

e H‘Bp - 34TpATH BPEMEHUM HA, BHIIOIHEHME KOHKPETHOI'O HOPMUPYEMOI'O
BHIA padOTH, Y;
H -~ HODMATHB ONEpaTHBHOI'O BPEMEHU HA BHIIONHEHUE JIaHHOU
pacoTH, yOTAHOBIEHHHH B MpouecCe pacyeTta;

K = ROo(IMIMEHT, YWHTHBAIMII 3aTpPATH BpPEMEHHM Ha OpraHM3alli-
OHHO~TEXHMYECKOEe OfCJyxXuwpanue paldouyerc mecTa, OTIHX

(Brmoyag GUIKYJIBTYPDHHE Nay3H) ¥ JMUHHE JJOTDEeCHOCTH,

¢ or omepaTUBHOIrC BpeMmeHu. Il0 pesyJanTaram anammaa
dororpagun (camodoTorpafuy) pacdoyero BPEMEHM PAGOTHUKOB
apxusos K rnpmmMaeTrca pasHuM I, 1.

I.6. B raumuax HOpMATHUBHON{ 4acTU COOPHMKAE [TPUBSJEHH HauMe—
HOBAHYE ¥ CONePXaHUEe BHIIOJHAEMHX palt0T ¥ YCTaHOBJIGHIILEG HE HUX
HODLMH BpPEMEHH.

I1.7. HaimeHOBaHME ¥ corepxanye padoT, CTENeH: WX YUDYriienisd
ompeneieHH Ucxond ®3 “"OCHOBHHX NpaBWI PACOTH BENOMCTBOHHWX APXU-
poB" (M.: I986) M mpYyIrMX HOPMATMBHO-METOIMUYCEKUX IOKYMEHTOB.

I.8. KoMuteXCHHE HODMH IPUMEHAKNTCA MPU COCTARISHNMN TUIAHOB
I OTYETOB B TOM CJyuyae, €CJIX IIpUd pacyeTe He O’ HCNOALIOBAHN
I00NTEpalMOHHEE HOPMH, BOWEIUME B UX COCTaB KaK 3Talll,

1.9. llon emmuvuelt namepersis "XeJs0" HNOXLAIYMEBIACLOS NiNO 1
ooseme 150 JmcToB pasmepom 297 x 2I0 mm (dopmar Ad4), Jium  :0-



Ch

pepuamue coJnte Wi mMeHewe 150 JCTOB, NEPECUNTHBANTCA HA ORHO
YCJOBHOE JeJio o0Bhertom Lo0 JHCTOB.
I1.10, Sa emmingy usmepciiss odbhera pacdoT — OMIH NeYaTHHLL
JoICT ~ nprHuraerca marepnas, conepxaupri 40 000 meyaTHHX 3HAXOB,
YTO cocraruier [6,7 MAUVHOMICHRX CTpalwill, HaneyaTaHHWX vepes
1,5 mTepBana, couepxauyx Kaxnaa 2450 neyaTHWX 3HAKOB, 1101 OmHInd
neyaTHHM 3HaKoM (ynapoM) ITOHMMECTCS BOCIPON3BENEHHHI! IyTeM OIHO-
KPATHOT'O HaxaTHsa Kiasmmi 3Hax (Syxksa, wipa M T.X.) WK MHTEDBAT,
BEJIMUMHA KOTOPOTO COOTBETOTEYET IUIONANM,3aMMMASNOll OJHMM 3HaIloM.

I.1L, 5a emmngy usMmepelliss odhena padoTH — KODOSKY, -— Mpmi-
MaeTcsa KopoOka,  Bmewawyas 10 .IT.BJ[.I

[.I2. 3a emHUIy U3IMEpPEHMA odbema padoTu - CBA3KY, =~ IpHHU-
Maerca CBia3Ka, Brimoyawuas 10 Jed.

1.1I3. llo oTmespHuM BUIAM PACOT B KAUECTBE €MIHMIM M3MEPEHWA
o0neMa padoTH BBATL He I emmiimia, a 10, I00. 910 HeodxommMO
VYMTLUBATE NIPU PacueTe BCAMUMHH TPYH03ATpaT MO TUIAHMPYeMHM O0helial
pacoT.

I.l4. HopmMu BpeMGHY pacCUIITAHH HA pasdoTy ¢ IOKyMeHTannl, COC-
TARICHHEMM HA OIHOM A3hHKEe.

1.15. B caywadx 3HAUMTENBHEX OTKIOHEHU) B COREepRaHMy padoT No
CPABHEHMI0 C HACTOAIMM HOPMATHUBHEM CCOPHMKOM U HELEIEeCOoO0DasSHOCTH
N3MEICHII CYUECTBYymel opraHusaljal Tpyxa, apxXiiBH MOI'YyT pacCuUliTH-

BATh MECTHHC HODMH.

1 [lepBUYHHE CPENCTBAa XPAHEHWS JOKYIEHTOB Ha OYMaxHOil OCHOBE.

KoHcTpyrInmI, VHMO OBAMHUE pA3LCPH, MATEDIAJH I TeXHOJOoIrusg
}mm%g %fm:yPeﬁ%nrféPmamm ? F‘magxlm CCCP; BHIDRIAL.- t1., 19895.



I.16. Panuer TPYROSMKOCTE DPACGOT, BHIIOIHAEMHX PaOOTIIMKEMU
apX¥BoB, NMPOBOIMTCE IO BHHAM padoT mo dgopumyJie

" &
TOG .-.'-%_ TP +; T .
re T4 « ofmasg TPYROEMKOCTh pPadoT, BHIOJNHAEMHX B &pXUBE;

TP ~ SaTPATH BPOMEHN HE COOTRBETCTBYWUMHE RuE DACOTH, MMeKl
HODOMH 5
n, £ - xoMEIECTBO BENOB BHIOJHAOMEX PacoOT;
2. - sEAX CyMM;
T

HE
I.I7. daTpaTH BpeMEHH H& KaXIHi BUL HODMMPYEMOM padoTH pac-—

cuMTHBAWICA no fopMyae ‘

T, =,;}5p"' . Ur

TIe D - o6meM padoTH 4 -I'0 BuNa, BHIOMHAEMH) 38 IOX,

-~ TPYIOSMKOCTHh BUUOB DPAGOT 3a I'0L, HE OXBAYEHIIHX HODMOM

I.18. TpyrmoemMrOCTs OO BELAM pacdor, He NPenyoMOTPOHHHEX HAC-
TOANMM HODMATUBHHN COOPHUKO)M, PACCUNTHRAETCH IO (QOopMyJIe
Tim = & Hy j 2;

e Hy J -~ 3aTpaTH BpEeMEHUM H4a DPasOTH, He HPpeyCMOTPoLIING HOpMa-~
TUBHHM COOPHHAKOM;

1.2,' ~ 00BEM KOHKPETHOTO BENA PAGOTH, BHIIOJHAGMHH 230 TOX.
I.19. fABowHAA UMCIEHHOCTH PaCOTHMKOB (Uop) OIPONOJALOTCS MO

dopryne
_ T
y _— 00 '
*n

rne @y - mnosesHst GoHN pacodyero BPeMeHM DIHOTO pacOTHMHE Ha 1'0J,

v (opummaeTca 1858 vei.-u).
[Ipemep pacueTa WUCAGHHOCTY M TPYROEMKOCTH PAGOY 13 npKIBUX

CM. Opmroxenue I.



1.20. CmmcouHas uMCJEHHOCTH pacoTHuMkos (U, ) apxmea ompe-

IejxfeTCca 10 gopmyJie
o= Ugp * Iy
e KH ~ KO3(XMIMEeHT, YMMTHBAOUGL] IUIAHWDPYEeMHE HEeBHXOIH pasoTHH-

KOB BO BpeMs OTIycKa, OCOJNC3HK U T.I.

;{1 = I + LI HI CLhIRIX HEeBHXOICHB
1 100

THE % IUAHUPYEMUX HEBhXOLOB OUPCHEJISTCS NO JNAHHHN OYXTaITEpPCKOro

yuera,



<. OPTAHVBAIMA TPYIIA

2.1, O6soppnenynt BOROMCTBOHHNEN, MEXBOIOMCTBEHHNN apXyB

ne#CTByeT K&K CAMOCTOATONhHAA OPraHu3alMsa, YMCJSHHOCTEH DadOTHUKOB
KOTODOR onpenenseTca UCXONA U3 O0pemMa XPaHmIMXCH JOKYMEHTOB U
IPOBOIAMEX pagor.

2.2, Oymwapm O0bOIMHOHHNX BOIOMCTBEHHHX, MEXBEIOMCTBEHHHX
APXYBOBS

-~ KOMILIOXTOBAHMEG NOKYMEHTAMU YYDSXICHUY, BXOIUAUMX B CHCTEMY
AaHHOTO BOJIOMCTES

- Y98T B O06CH6YEHUe COXPAHHOCTH NPHMHATHX JOKYMEHTOB

- COSHAHHEG HAYYHO-CIDABOUHOI'0 &InapaTe K XpaHmsiMMCA B apxXuBe
NOKYMEHTAaM

-~ POBEJI@HWS PXCIOOPTESH HAYYHOR M IpaKTUYEeCKOoil IeHHOCTH JO-
KYMEHTOB, XPAHAMMYCH B ApXWBE ¥ OKASAHME MEeTOIMYEeCKOH! IOMOUM B

e OPOBENEGHNM B JPTEHUMSAIMAX - MCTOYHMKAX KOMIVISKTOBAHWI apXuBa
- paspacoTKa MOTONMYOCKUX IOCOOuf 110 padoTe ¢ NpOJUIIBHEMMA

apxXumey NOKYMEHTAMU, OCYWECTBIIEHM® MEeTONNYECKOTO DPYKOBOICTBA U
KOHTPMIZ 38 NPABASBHOCTHI0 QODPMUPOBAHWA, OPOPMICHMA M COCTOSHMEM
XpaHeHua JeX B JAeJOHPOH3BOJCTBE YYPERIEHUN — UCTOUHNKOB KOMILIEK-
TOBAHUE 8DXIBA

- NOATOTOBKA M Hepenaya NOKYMEHTOB Ha LOCYIAapCTBeHHOE Xpe-

HeHue

~ HCHOJNE30BAHME INOKYMEHTOB, XPAHMMXCA B apxune.

o3, PVHKUME, HaMMEHOBAHMA HNOJKHOCTER paGOTHHKOB OCHEIHHEH-
HHXU ApXMBOB OOpenesanTcd MNOJSXHOCTHHMA MHCTPYKIMAMM, paspadoTadH-—
HEMM B COOTBETCTBMY ¢ "HBaHfMKAIMOHHHM CHPABOYHUKOM JOJKHOCTCHU
PAGOTHAKOB I'OCYRAPCTREHHHX apXMBOB CucTeMH IVIaBHOI'O apXuBHOIO

yopapresus mpa Kacwnere Mmmcrpos CCCP (pyxomBomureneli ¥ cneima-



JUCTOB I'OCYNAPCTBEHHEX apxuBoB)".- M.: I991.
2.4, OpraHrsalIOHHO~TEXHUYECKINIT YCJOBIDGI, IIPMHATHNG! B
HacToMueM HOPMATUBHOM COOpHULE, HIPenyCHATPUBAIOTCAH:
palyioHaJbHag opram3aipsy padouix hHecT,;

CBOEBPENMEHHOC MNOAYdeHNe padoTanuju.dl HeOOXOMNIol MHOOpMAInDI,

KOHCYJNRTAINM, MHCTpPYKTaxa;
COGJOOIIEHUE DPEUMOHAJALHOIO pexiMa TRYIa 1f OTanXxa;

ofecllieuyeHe YCTAHOBIGHHNYX COHUTAPHHX HOPDHI.

.9, O BBElECHUS YKPYIHEHHHX HOPM BPEME.JI HLOOXOIMMO ITpIIBEC-

Y OPIaHMIAINIOHHO~TeXHHYCCKIE YCHOBILT PA00TH JZAHHODO apxitna B
COOTBETCTBNE C 3AIIPOEKTIPOBAHILNI B COOpPHUKE.,

<.0. lloMelemss, B KOTODLX PACIIONATANTCA apxXisoxparmiunua U
pagoyne KOMHATH PACGOTHIIOB aPXIIBOB, IOJ/IXHH OTBEYATH TPEOOBAHILALS
CHIII 2.08,02-80 n lopmasss IUIAHIIPOBOUHLIX SJELICHTOB KIVIKX II O0ue-
CTBEHHHEX 3JaHMit. ApxuBH, Bum, HI 5 - 4 - 2 - 74, llomemenust xpa-
IDWIML JTOJDKIIH OHTE MIOANPOBAHH OT pACOUIX KOLHAT.

Qe ’o lpy Oprazusalpll pacouwix MectT YYUTHBAETCS IOIDXHOCTR
PACOTHUKA M CI'0 WYHKIMMOHANLHHE 00S3aHHOCTH. lIplI paccTaHOBKE Me=-
e/l B PAOOUMX KOLHATAX HEeOoOXOomIiMO O0EClieduTs YAOOCTBO MOIXolUs
K padouMp MECTaM M PalficHaJIbIyld cXery IBIDKEHIIA C YYeTOM (IYHK-
LMt MCIIOJHNUTEJCH ,-

2.8. Padouee mecro crmeimmaymceta (4 mz) O0OpPYIyeTCa ONHOTYHMOO-
BHM CTOJIOM, JIJUT PYKOBOIUTENS JIBYXTYMOOBHM IUOf ONHOTYMOOBHM C
IPMC TABKOl. DBHIBIDKHHE AUMKY CTOJIA OCOPYIYITCA CHeUMANbHHNM IpHC-
IOCOGNEeHNaM JUIA XPaHeHUd MaTepHallos,

B padouix KoMHATAX DA3MEANTCH MKaMH I CEeKINM KApTOTEYHHX

JIMKOB IJIA COo3laHuAaA KaTaJol'0B, RapTOTEK.
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Pagoune mecTa padOTHHKOB, 3aHMMAILMXCA O0eclIeYeHMeM COXpaH-

HOOTY, JOMXEH HAXOMITHCS B HENOCPENCTBEHHOU OIM3OCTH OT XPaHK-
HUL

2.9. OcpemeHyHocTs padodere MecTa IIpH padoTe ¢ TEKCTOBHMU
noxymerram 100 JK, OCBEUWSHHOCTD CTeJaxeil — <5 JK., OCBeleH-
HOCTH: IpoxoxoB ~ 50 JX.



I1

3. HOPATWBHAA YACTD

3.1. J{oITUIEKTORAHIIE apXiiBa HOKY!:eHTAIM YUDexrJeHMi

JlCIO/HMTEM - 3aBeIYHIML 2DXABOM, CTADIME METOXMCT, METON¥GT, CTADIHII QApXMBHCT, ApPXWBWCT

i,

1 xaTeropmyl, apxwsucr [l KRTEropEMH, CTAPIMYI XDaHUTeNAbh (HOHNOB, XDAHATENL (OHIOB

rfantieHoBaNie pPacoTH
HODIH

1 2
3.1,1. Cocrapneie Ipaiixa

Mpd€ A ~€Ji B apX#B

3.1.2, ilpierT mes Ha XpaHe-
Hyue B apXyB

Conepxamme padoTH

3

CoraacoBaiye CPOKOB H IOpAIza
pHEra Ied €0 CTPYRTYDHEHEIH [o1-
pasaeJeHuAIa! BEIOLICTEa 1 TNoZBe-~
HOMCTBEHHHNVY YUDEeXACHiALI, Ha-
CaHKe Tpauxa

lipHers neJa noefMHUYHO, NpPKEL Oof-
ce¥, HOlEeHNWIaTYyp e, KOHTPOJLHO-
CIIPABOYHHX U TLMATHYETKYX KApTO~

neK, NPYTUX 3Jerie€HTOB HAYYHO~CIIpa-
BOYHOICO amapaTa, BHBEDKA YYeTHLX

LIIRMNA M3MEPeHNss  Hopya BpeneH:
oGrena paCoTH geJ.~q.
4 3
1 Tpacyk 8,00
IO nen 3,0



3.1.3. llepenaga nen B3 apxmBa Ha
TOCYIapCTBEHHOE XPaHEHHE

3.1.4. CocTapneyre ¥ BeIeHUE
CTHMCKA VYPECXKIEHIA -

NC TOYHWKOB KOMILICKTO=-

BAHNA apxX®Ba

12

3

JOKYMEHTOB, OPOpMICHHE IpHEMA XEeA B
yCTRHOBIECHHOM NOpALKe

[oxroToBKAa JeJa K nepemave, ROCTABKA IeX
B I'OCYAaPCTBCHHHY apxXmB, IepoNadA HeX
IOEQEHAYHO, Nepelave oOmpcedl B APYyIraAX
aanemeHToB HCA Ha mepenapaeMHe xeJys, sa-
IMCH O BHOHTHHE L& B KHATE ydeTa mOCTyIl-
JEeHAA B BHOHTHA JOKYMEHTOB; OJODMIEHHE

nepefiavd B YCTAHOBJIEHHOM IOPANKE

N3yvyerne QyHKIMN YYIpeRUeHHEd, COCTaBa I
COJNCDRAHNA €I'0 JOKYMEHTOB, OT0OD YYpex—~
IeHuil, COCTaRnIeHNe, COIVIACOBaHEE CIHCKA,

€I'0 YTBePDRICHNC B YCTAHOBICHHOM HOPAIKE,

BHECEHNE B CIACOK YTOUNEHWM R FOOOJIHEHMM

I00 nexn

I y9peznerue -
HC TOYHHMK KOh-

[VIEKTOBaHNA

apxXuea

10,00

2,30



3.2. JyeT HOKYHEHTOB apXuBa

HCTOIHUTE - 3aBeIyIMii apnxiiBoni, CTapiitl apX¥BHCT, apX¥BICT I aKaTeropuM, CTLPII] XpaAaHBTEAb

{Z)OI'I,H,OB
e HaurieHOBade padOTH ComepxaHue padoTH B U3LeDEHUA Hopma BDEeMeHHR
HODME o0metia padoThH ey, ~q.,
1 2 3 4 S
3.2.1. BeneHue vuera ZHEECEeHye CBeICHINI 00 M3MEeHeHWAX 1l 3amiCcE 2,05
[IOCTYILIEHVS H coccTaBsa ¥ o0neria HOKYMEHTOB LOHLA,

BHOHTHA [O¥'@HTOB  €r'0 Kail.eHOBaKwd, KpaliH¥X maT B
ieTExe INOKYLIEHTH avX¥Ba: KHIATY
yyeta TOCTYILICHNST B BHOHTEH LOKY-
1MeHTOB, CIMCOK (MOHNOB, JHCT (QOHIA,
KapToYKy (OHIAa, KapTOuKy TOnoIpas -
YeCKOTO yRasaTeJisf, BeIEHNE YUeTHLX

JOKYMEHTOB

3.2.2, BeneHue KHUIM yvyeTa JaiMCh CBEIEHMiI NO YCTAHOBICHHOH 10 sammceii 3,30
NOCTYIUVIEHUSs ¥ BHOH~  (ODLie
THA JIOKYISEHTOB



I 2

I

3

3.2.3. BereHue JmcTa (OOHIS. 3amich cBeleHMit N0 yCTaHOBICHROR opme:

3.2.4. Benmenrme RapTOYRE QOHNA J3alMCh CBEINCHER O YCTAHOBAGHHOR fopme

3.2.5. BeneHse Tonorpaf¥YecKEX SanoJHEHEE KapToYeK NodormoBoro (mocren-

yrasaTtene

3.2.6. BeneHe Jnena QOHIA

3.2.7. CocTannemye oTvera o
COCTaBe H COJIEPRaAHUN
JOKYMEHTOB ADXWBHOIO

Porna PocCHiACKOR © €=

Iepaly¥, HaXOIAmMXCA

JISXHOT'0) TOHOIrpafIecKOI0 YK&3aTEeJR IO
YCTaHOBJICHHOX ¢opMe, CHECTEMRTHSAIHEY KaD—
TOYEK, BHOCEHME B KADTOYKE HSMCHEHWH X
yToqHe T’

BrIeHre B JeJi0 YYSTHHX ¥ CIPABOYHHX
JOKYMEHTOB, (QOpMEDOBaHWE NeJia, BeIeHme

BHY TPEHHEH OIMCH

COop, aHam3 ¥ OCOOIEeHAe CREHeHMA O

INOKYIMEHTaX apxmBa, HANBCAEFEe oTdeTa Ho

YCTaHOBJIEHHOH HopMe

HS BEIOMCTBEHHOM XpaHEHHH

10 sammoatt
I0 sammoeR

10 rapTOYeR

1 meso QormAa

I oTger

2,80

1,23

1,25

9,70
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3.3. OdecnegeHge COXPAHHOCTH HOKYMEHTOB SpX#BA

lerosrmTeN® ~ 3AaBeNYONMI apXMBON, CTAPIMA apXABUCT, apXwBncT I xaTeropmm, apxwsucet I1 xare-
TOpHEY, CTADIILZ XpaHHTENs QOHIOB, XPaHHTEN:R (HOHNOB

2 HayrieHoBaHue DagoTH Conepxarue pacdoTH Egmuma n3MepeERsT  Hopma BpelieHX
HOPIH P o0bera pacdoTH pqeﬁ_gq,
I 2 3 ! d

3.3.1. Buraua B UWTANBHHY 34l Osuaxowvienne ¢ 3axazom (Tpeso~
ApXIBa WIX B CTDYKTYDHOE BaHuer), PEerHCTpamfdA 3aKaza, Ol-
NOEpas3zeeHye BEeIOLCTRA  DeNeselMe MecTa XpaHeHud LeJ IO
nesx, omiceil, HOMEHWIATYD TOHOIrpatiyEeCKOMy YyKa3aTempw, 38—

TeJI TQIHEHNE H pa3MereH@e KapT-3anie-—
3.3.1.1. mex CTHTEJE), BHEMKAa HeJy, JIPOBEpKa 10 mex 1,95
3.3.1.2., ommceil, HOMEHKAATYD COOTBETCTBHA apIIBHOTO mIMEpa ¥ 3a— 10 ommceir I,00
e T'O5OBKA Ha OGJIOZKE IeJia ¥ B 3aKasze,  (HOMCHKJIATYD
MpOBepKa (U3MYECKOTO COCTOSHMA BH- nej)

ABBaEeMHX ne, OmOpAICHHEe JMCTOB

HONBE30BAHKA Q€A B yCTAHOBIEHHOM
OpSIIKE
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I 2 3 4 o
3.3.2. [lpuem nex, ommcel#f, HOMEH- Perpcrpamua mpEeMa HeX B YCTAHORBIGH-
KJIATYD Jea H3 YMTANEBHOTO HOM NOPARKE, KOETPONDL EX (M3IEYESCKOTO

sala apXuBa WIE CTPYKTYD- COCTOSHEA, DPOBEPKAE HNPABEKARHOCTH S8~
HOI'O DOIpARTAVIEHHS BEAOMCTBAR nEcel B JHCTAX RCIONLIOBAHEA J6X,

J.3.2.1. mex DDYIIIXPOBKA leX o jopnaM, Mo O~ I0 xex 1,55
3 8.2.2., omice#, HOMEHRJIATYD IV CAM, BHEMKa KapT-3amMecTETesNe#f, pas- 10 omuceit 1,00
MemeHHe Nevl Ha MesTa XpAaHe!Hd (HOMEHKJIATYD EeJ)

3.3.3. [lonroTOBKa ¥ HeperayYa Hed
I Ne3MHQEKIMH, pecTaB-
paly¥ H Iepemrerta
3.3.3.1. 6e3 HyMepaumy JHCTOB lonGop mes HO axTaM IPOBEPKH HAIMYIAA, 100 xex 30,00
0O KapTOoTEKe WM XypHauy ydeTra auM3U-
JECKOT'O COCTOSHHMA HOKYMEHTOB, 3amoJ-
HEeHre ¥ pasMemeHue KapT—3aMecTHTeJIeM;

pETHCTDAIA B KHHT'€ yYeTa BHUAYHA XeJI
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1 2 3 4 O

¥3 XpaHmwIviR, 3aloJHeHWe 3axasa

10 YCTaHOMICHHO} (QOpME, Oepenava

TeJt
3s3.3.2. C HymMepalgey JHMCTOB 10 ®e, Cc Hyuepalmeil JHCTOB 100 mexn 47,00
3.3.4, llpment mes nocae JNe3MHOSKIM, [JoegWHWIHLII NDRen IeJ, NPOBEDKA 100 mex 10,0
pecTaBpaii B nepeiera X QU3MYECKOTO COCTOSHMS, KauecTBa

IpOBELECHHOKM ©0pal0oTN, IPOBEDKA Hy-
repaipil, MPaBANLHOCTY DACIWIOREIIA
JMCTOB B JeJiax, OTMETKa B KHUTre
yuyeTa- BHIAYN e U3 Xpawwnaga o0
X BO3BpalleHr, I'PYIIDIPOBKA JeJ
o (QOHIAN, pa3lreleHne JIesJ Ha 1iecTa

XpaHeHus, BHELKa KapT-3atieCTHTeJIeil

3.3.95. OLopruieHMe APIHKOB Hammcaipie ..a ApaHKe HowepoB: goHpma, 100 ApiaHKOB 8,00

oImmmcy, JneJj, KOpPOOKHU
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3.3.6., Haxjeiixa APIHKOB HA
KOpOOKH

3.,3.7. PopMHpOBAHAE CBASOK JEJ

3.3.7.1., nomiexamxX XpaHeHHR

3

[IpomasuBaHUe ADIHKA KJIeeM, HAKJI6RRa HA

KOpOOKY

T'pylnnipoBKA Jiesi OO IOOPAIKY HOMEpOB, HAIE-
CaHue Ha JApIHKE HOMEpOB: (OHNa, OIMCH, XIeJ,

CBASKY; UDHKDEIVICHHE SpDIHKS K MIarary, ne-
DEBA3HBAHUE e

3.3.7.2. He DOAIexamEX XpaHe- ['pPymIMpoBKa el B CBABKH C yYETOM EX (Op-

HIK0

3.3.8. KapTOHMDOBaHKE HeJ

MaTa ¥ BECa, ICPEBAIHBaHME IeJ IniaraTonM

PasmvenieHne JeJ B KOPOOKE IO IOPANKY HOMEPOB,
OPOCTABICHAEC &DXFBHOI'O MH{pa Ha KOPOOKEe, Ha-
MCaHre Ha AHRE HOMEPOB: HOHOA, OIMCH, IeJI,
KOpOOKH, MIpOMASHBAHHS KJeen, HaKIeiKa APIHRA

Ha KODOOKY, pas3MelleHue KODPOOOK Ha CTeJlnazax

100 gpumxos

I00 cBA30OK

100 cmazox

100 xopoGOK

{(cBA30K)

4,00

<0, 00

11,60

16,50
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3.3.9. llepererenne Lea
3.3.9.1. BHyTDH Xpawwnild
3.3.9.2. U3 OQHOT'O Xpaxd—

JUEia B Jpyroe

3.3.10. CoecmumBaHiie JeJ
K CcTeNjiazes
3.3.IC.I. mex

3.3.10.2., crennaxeii

3.3.11. [lpoBepka HaIUYUA
1 COCTOSHMA nen

3.3.11.1. ODPM BHNOJHEHVH

paCOTH OIHMA

COTDYIHIKOM

3

TPaHCOOPTITPOBKE KOPOOOK WM CBA30K eV, X

pastieiici¥e Ha CTeJIeXaX, BHeceHwe czegeRw 100 Kopodor (omAsoR) 7,3C

0C B3 eEeX3X B TOHOTpa ZIECKHe YRa3aTeJNw

I IDYIve YYeTHHE NOKyL:e€HTH

LY

OdecmniBanie NOBEDXHOCTEen MEXeCOCO N UM

IDOTLRXE YIAKHEHHOU THKAHEBKD

Burepra ZaHHUX YYETHHX JNOKYIMEHTOB (JOHIA,
NPOBENEHMe NPOBCPHM HADIWAA ¥ (L3N I€CKOIT0

COCTOSTHMS TieJ] Ha I'ecTaX XpaueHus, ckepka

100 ropodor I0,C

(cBa30K)

100 nen &, L

o I —p

I00 noroHHEX LD, O

MBTPOB

100 nexn &, L
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J.3.11.,2, OpE RBHIIOJIHEHHMHE

paOOTH JIBYMA
COTDY IHMKAMHA

3.3.12. KOoHTpONEL 32 TeM—
nepaTypPHO-BIaXHO-
CTHHM PEXMMOM Xpa—
HEeHEA INOKyMEHTOB,

38 IPOTHEBOIORAPHHM

COCTOTHMEN XPAHWJIAL

Al

3

OHCATEABHHX CTATER OIMHCH M HOMGHKJAATYpH XeJ
C OIECAHMEM JeJ Ha OGJOXKaX, CBepRa (PaKTHYeCKO-
o BEmuwd He) ¢ JAHHHMM B MTOI'OBHX S8aIMCAX B
OIMCAX KM BOMEHKJIATYPAX IeJI; SaloJIHEeHHe JHUCTa
¥ axT8 NPOBEpKH HAJMIMA K COCTOAHEA HeJyl QOHIA,
OTMETKa B OMMCH HWIHX B HOMEHRKIATYpE IeJi O HNpOBE=—
NEHHO¥ npeBepKe; OQOpDMIEHHE PESYJILTATOB IPOBEPKH
B YCTAHOBJIEGHHOM DOPSIKe

IIpoBeneHNE B3MepeHHii TemMilepaTypPH ¥ OTHOCHTEJIEBHOM
BIAXHOCTHA RBO3IyXa C NOMOMLE KOHTPOJLHO-H3MEDH-

TENBHEX ITPHOOPOB, 3AIMCH, OPOBEDKA HPABUIBHOCTH

IOKa3aHE# OPUOOPOB, PErY/HPOBaHHE TEMIECpATYPH K

YPOBHA RBIARHOCTY MOCPEICTBO: KOHAMIMOHEPHHX VC-

TEHOBOK, BEHTHANATOPOB, MOPOBETDPHBAHUA [OMENEBWA,

YBIAXHEeHAA BO3IyXa, HaOJNIEHWEe 32 HaMIuael: ¥

COCTOMHEEN, CPEICTB RASADOTVLIEHUS, OX,aHHOI H
IIPOTUBCHORAPHOL CHATHANE3AINLS

I00 gmeu

I Haomone-

13,90

0,90
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3.4. HayuHo-~-Texuuyeckas 00paGoTKa IOKy':E€HTOB

{CILOJHIITET - 3aBEIyMMILI apX:ABOM, CTADEIL: MeTOIMCT, METOMICT, CTaDLIL: apXUBXCT, apxusucT I xa-

TEI'OpHHY, apxueucT Il KaTerovmu

- Ham.eHoraH¥e DPaGOTH Conepmasne paGOTH bouHima u3ieDeHud  Hopra Bpe-
HODIH o6pera palbory MEeHN, 98T, X
1 = 3 4 3

3.4.1. CocTampneHIe NCTODHYECKIX Yi3yyenme HODMATRBHO, METOIIYECKO.!,

CIIpABOK CIIDABOYHOY JUTEPATYDH, apXUBHHX 10—
3.3.1.1. HA OOHIM VYPEXRISHUH Xy:eHTOB, OlpeneseHyie TaT CO3MaHIA, I ucTon:Iecxan
KpaeBoro 1 o0JacTHOIO peopraim3aifily, JMKBAIAIM HOHLOOG— CIpaBKa
3HAYeHUA pa30BaTeN]; HaIMCaHMe CIpaBKU C
3.4.1.1.1. 3a nepuoxy ceuwe 10 JeT xapakTepUCTMKOM (YHKIDL. ¥ CTPYKTY- 64, 00
3.4,1.1.2, 3a nepuonm OT 5 ;o PH yupexmedus, cOCTaBa ¥ COZEepZaHuA 40,0
10 nerT IOKYMEHTOB ()OHHIa, CTENeHM MOJHOTH X
3.4.1.1.3. 3a nepuon oT I rona COXPaHHOCTH; I0padoTKa CHpPaBKM IO 16,00
A0 O JIeT MWAN JONoJI- 3a! ieYaAHKAL

HeHUEe paHee cocTap—
JI8HHOI CIPABKHA



i <

3.4.1.2. Ha PoHOH YYPEXAeH®E IO-
POICKOI'0 ¥ DEROHHOIO

3HAYCHEA

3.4.1.2,1. 3a nepron crume I0 yeT

3.4.1.2.2. 3a nepuox or 5 o I0 xer
3.4.1.2.3. 3a nepron or I roma o

O JeT WX IOIOJHEeHHE

paHee COCTARICHHON CHPABKH

3.4.<2. Pa3zpaGoTra cXem cHECTeMaTH3aIAR
JOKYMEHTOB (POHIOB YYpexIeHUH

22

H3yyexme METOIMYECKOH, COPABOYHOH
JHUTEpaTypH, apXWBHEX JOKYMEHTOB, BH~
¢ )p UIPHHIAIIOB CHCTeMaTH3aIH; Hall-

Canme CXEeMH, JOoDasoTka

3AMEYAHWIAR

CXeMn O

4

I mcropuyeckasn

CIOpaBKa

I cxXena

15,00
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I % 3 4 5
3.4.3. llpenBapATENbHAA CECTEMa- I'pynmupoBKa JOKYMEHTOB IO (OHZOBOL IIDH-
TH3AINIT HOKVI:eHTOB ()CH- HaILIEXHOCTH, BHYIDH OHZ& - OO0 rojal!, oo
IOB YYpeRIeHIL! 1 CTPYKTYDHEM NOHpA3NeICHUAM Wi N0 BEIA!:
3.4.3.1. HONOKIOBAsT CHCTELATH~ IOKYMEHTOB, 0O QICABHATY aABTODOB, KIEH, 100 rex 1,20
3allMd TOKYMEHTOB KOPPECTIOHLEHTOB
3.4.3.2. BEYTDHHOHNOBAA CHCTE- 100 zea 2,60

MaTH3aiAa OGOKY..eHTOB
3e4.3.3, CHCTEMATH3AUMA INOKY- 100 rei 1,3t
1;eHTOB IO aNaABATY
3.4.4. [IpoBeeHME DKCHNEPTU3H
Hay4dHO;: ¥ MpaKTHYEeCKOH

IIEHHOCTH YNPaBJIEHIECKOR

IOKYMEeHTAIH
3.4.4.1. 6e3 noMCTHOIO IIPOC- H3ygerne mMeTOIIeCKoi, CIPaBOYHOH JH— 100 mex 32,00
MOTPa JOKYMEHTOB TEPATYPH, NEepedHel JOKYWEHTOB CO CHO—
I

[IpoBOIMTCA B CJayvasx CEeCCUCTEeMHOI'O XpaHeHMsa JOKYLieHTOB B yype ex%;r/, IpeIec TRyET ,
SRCHEDTBBB Hay4yHOy ¥ NpPaKTUYECKOs LEHHOCTHU IOKYlLEeHTOB,— Cli. Il. g?tiﬂ, 4.5, 8{93.8,5.2.7,3.4.6.
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I 2 3

KaMH XpaHeHEd; BHOOPDOYHHE OPOCMOTD XeJX,

corepxamExX IyOJeTHHE BIM TpadapeTHHE OO
COJIEPRAHEN JOKYMEHTH; OIpelesieEne RayuHoit
¥ IpaKTHYECKOX NEHHOCTE JOKYMEHTOB, OTGOp
TOKYMEHTOB H& IOCTOSHHOE WM BPEMEHHOe
XpaHeEse B K YHUYTOXEHEND; IDYIIIHPOBKA JO-~
KYMEHTOBR H JieJI B COOTBETCTBHE CO CTATLAME
epeHs

3.4.4.2. ¢ NOMECTHHM mpoC-~ ToO xXe; C MOJMCTHHM IPOCMOTPOM ROKYMEHTOB,

JOTPON JOKYMEHTOB - NOICXalX 8KCHEepTA3e

3.4.5. llpoBenenre 3KCIEpTHU3H
HQYYHOH ¥ IPAXTHIECKOH
LUEeHHOCTH ITOKYMEHTOB IO
JUYHOKY COCTaBy YUpex—
IleHM
3.4.50.1. 6e3 DOMHCTHOIO NpOC- Copepean®e CcM. 0O, 3.4.4.1.

MOTDA JOKY::EHTOB

100 mea

100 nmex

87,00

13,00
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1 2
3.4.9.4. ¢ OOOICTHHLI ITPOCI;OTPOLs
LOKYV:i€HTOB
3.4.6. CocTanneniie akToOR O BH-

NEJNeHITI K YEMUTOXCHWO LO-
KVii€HTOB, He MNOMIeraryxX

X DAHEHIH)

3.4.7., Oupenesierie OHIOROL:
AL HOCTil TOKYI BH-
TOB M JeJl

3 4

Conepxaxme cti. n. 3,4.4.2. 100 nex

Hamycamie akTa II0 YCTaHOBIEHRHOW Gopue, I ar”, BRIP-

OO0DIJIEHNE aKTa, LOATOTOBKA K PACCHioT— yaompni 1o 40

peHyy aKTta Ha 3acelaHuy oK - 39X a{excsistatak

[loJC THED: TIPOCMOTP HAOKYIiEHTOB, YyCTa- 1CC men
HORJIEHIEe HCTOPHIECHUX M JOTHYECKIMX

CPA3ed MexIy IOKYMeHTaiM, OIperejeHue,

YIOWEeHe TNeproma KeATEeNBHOCTH ()OHILO-
00pa30BaTeNIA, XPOHOJOTHYECKMX PAaLOK

NOKYLEHTOB (MOHHIA, BHJIEJIEHUE HETpOQWib—

HUX MATEPHAIIOB
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I P 3

3.4.8. CycremaTysaiug INOKYMEHTOB

B3 POCCHIM
3.4.8.1. o QoHnaM [IPOCMOTP NOKYMEHTOB, TPYIIHPOBKA IO
(QOHIaM, C OpOBElcHWEeM BKCOEePTH3H Ha-
YYHOHI ¥ DpaKTHYECKOd HNEeHHOCTH NOKV-—
MEHTOB
3.4.8.2. 0 CTPYKTYDHHM [IpoCMOTD HKOKYMEHTOB, OIpeleJeHue ¥X
[IOEPA3 TEJIE HUAM BHYTPUPOHNOBOL HPHHAIISXHOCTHE, NPOBEAC-

HME SKCOEPTUBH HAYYHOH E IPAKTHISCKOL
USHHOCTH IOKYMEHTOB, YTOYHEHHE CDPOKOB
XDaHeHEA JNOKYMEHTOB, I'DYIIOIDOBKA IO

CTPYKTYDHEM HOIpa3eseHum:

3.4.9. Q0PDMUPOBAE¥E IeJ U3 POCCHIM M3ydemye INOKYMEHTOB, OTOOD LOKYLEHTOB,

I [epedopmMiIpoBanye JeJ CHCTeraT3amisd JOKYMEeHTOB IO XpOHOJAOTHH,
3.4.9.1. yOpaBileHYeCcKad AOKYMEHTAUMA OO0 I'pyIliar:, 10 aji(arZTy, BHICVIEHEE LyO—

10 T
JOKYMERTOB

10 xr
IOKYMEHTOR

1000 maEcToR

11,00

18,35

9,00



1

2

3.4.9.2. DOKy. €HTH IIC JITIHOLYY

COCTEBY

3.4.9.3., TadyiarparH lOo

3.4.10.

3.4.11.

3apafoTHOM IjaTe

Onopidterie Le IOCTOsI-
HHOT'C ¥ BDei.€HHOI'0 Xpa-
HEHWA (CQOPi IIPOBAHHHX R
IEeJOIDOU3BOACTRE), (€3

Hyl:epalyy JMCTOB

Oooprateinie neJ 0o Jmd-
HOITy cocrasy (cuwop .-
POBAHHIX B HEJIONMpON3-
BOJICTEC), 6€3 HyMepaluy

JIICTOB

27

3

NETHHX ¥ HEIPABMARNO OPHCOEIUHEHHHX

IOKYLEHTOB; QOpLMpoBaHue Hej

[IpOBEPKA COOTBETCTREA CONEDRaHMA IO—
KYILIEeHTOB HeJjia ero 3aroyoBxy (mo HoieH-
WIATYDPE IeJ), PEeNeKTHPOBakle 3aroioBKa,
ofpicanyle peJya .ia o6I0x.:iS; MNOImBKa

Ieja Ha 4 HOpoKoJa

TO ze; C [OMMEKOM jlena Ha 3 MpoxoJia

4

IC00 mmcTom

100C meToB

100 mex

I00 nmexn

N

8,00

14,0

38,90
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3.4.12. CxcremaTesalusg JHECTOB B
neJas

3.4.13. Cocranneume SATOJOBKOB JieJ
3.4.13.1. yopanieHuecKana NOKYMCH=

TaIAsA
3.4.13.2. JHUHHEe IesS3

3.4.14., Cocrarnenne awHoTa®ii

Ha LOKYMEHTH

3.4.15. Cucrematusaima KaApTOUEK

C 3aroJjiOBraiM HeJ

3.4.15.1. 1.0 CTPDYRTYPEOMY WIH
TEeMATUYECHKOMY IOpHE3—

HAKaM

3

CHCTEeMaTHSAIMA JHUCTOB B COOTBETCTBEX
C BHOpPS8HHHM OPHHOMNIOM QOPMEDOBAHAA HeJa

[IOJMCTHHIT OPOCMOTP IeJia, HSYJYSeHHE COC-
TAB3 K CORNECPEAHUA JOKYMEHTOB, OUpeme-—

JIeHRE aBTOPCTBA, KPaiHEX KaT Lela;
GOpIMyJIPOBAHAE TEKCTa SArOJIOBKA, Ha-

IMCaHHE 3aI'OJIOBKA Ha KADPTOYRE

YTeHre JOKyMEHTAa, HK3JIOKEeHUuEe ero co-—
NEepRaHNA, HAOMCaHKUE SHHOTAIYN

I'pynmmmpoBKA KAPTOUEK B COOTBETCTBHEE C

IPHHATOLL CXeMoii cUCcTeaTHRaINM Hel QOHIA

1000 JmcTOB

8,00

100 saroaopkoB 25,00

I00 3aronoBKoORB

100 axmuoTammii

106G raprovex

0,00

33,00

2,90
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3.4.15,2. mo HOLWHAABHOMY, Xpo-

HOJIOTHYECKOMY WK al~

OABIMTHOLYY INPM3HaXKAM

3.4.16. CncrenaTnsaiis Oey BHYTOX
GOHIOB YYDSXASHMI C COC~-

TapJeHie!d 3arojJoBROB A6

3.4.17. PepaktipopaHne 3aroAOBHO3B
IeJt

3.4.17,1. ¢ BHGODOYHHL] [IPOCL.OT-
poti eV

3.4.17.2. 0e3 mpocuoTpa IeJ

23

4 o
100 raprodex 1,30

CocTamiieHue 3arocJOBROB Ea JelIax . i00 nex 2,00
Ha KapTOYKaX, DECIIONOREHME Jej B COo-
OTBETCTBUH ¢ ap/VMBHEM MIJpaidr HAa
XapTouxax
AH2JM3 COIepraxyd 3ar0JIOBKa, yTOUHE~
H¥€ OOJMHOTH MHEOpMaIMM, YHIL KA QOp—-
13l M3JIOXEHUA CRBEIEHU) B 3a-WIOBKE, BHe- 100 3aroxop- 6,70
cediie M3JEHEeHIx B TEeKCT 3aroyOBKA HOoB

100 saronosxoB 3,40
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3.4.18, TlpocTaioBra QpPXHBHHX

mEQpoB
3.4.18.1. Ha xapToYRaX

3.4.18.2, HE odxoxxax Xex

3.4.19, [lommmkxa nex

3.4.19.1, Ba weTHpe OpoKoJa
3.4.19.2. Ha TpE OPOKOJA

Hammcane apxX®BHHX IAPpPOB HA IperBap- I00 rapTOYeK I,75
TENBHO OTCHECTEMATHSHPOBAHHHX KApPTOYKAX

CBepka SaIONIOBRA Qe ¢ OMICHD KIE Kap-—- 100 mex 2,50
TOYK®, IPOCTABJICHME NTAMIOB, HAIACAHME

ADXMBHHX HMQPOB; IO JBa AIXMBHHX mAgpa

Ha Kaxnod OOCJIOXKEe

[JommBKa IOKYMEHTOB B TBepIyD OGIOXKY

I00 nexn 28,00
100 men 16,00
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1

3.4.20, OpopmueHEe OGIOEEK W
TUTYJbHEX JMACTOB &N
3.4.20.1. 0e3 mpocTaHOBKH

apPXVIBHHX IWPOB

3.4.20,2. C IpOCTaHOBROK

VXCIRHEY I0f DOB

J.&.21, Ogopiuiernie OGIIOXER Jeu
TOJICOBRPE! IEHNOT O XDaHe—
Hil7, C ITPOCTAHOBKOH

ATXMPHEX EGATPOB

3

Halmcanme HamiCHOBSHHMA DOHIO00DA30BATENIA,
CTPYKTYPHO YacTH, 3a"0JOBXa jeJya, Kpal-
HIX HaT, KOJMYECTEa JIICTOB (Ha OCHOBAMMGE
OIECH FJiX KAPTOYKII) HA OGI0ZKE WK Ha Tl-
TYJEHOL JRICTE, H3SI'OTOBIEHHHX TUIIOIDa: CHA

CIIOC OO0

T0 xe, ¢ TpOcTaBiieHUE: arpXIBHEX L1 jDC3

Hamycanue HawieHORaHES OKI5000DA30BaTE!iq,
CTDYKTYDHOY YaCTH, 3arojocB®a JeJs, Kna, -
HX JiaT, HA OCECB2HM OIGECII, XaDTOYKY WJOI
HO!I'€HKJIATYDL LeJi; NDOCTaBIeHME apXJBHOTO

LMGipa Ha oQIoxke, N0 OZHO:XY apXIIRHOLY

IMODY™ HA Kaznoy O0JoxX:e

I0C mex

HEGOG

100 rexn
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3.4.22, Hymepaumda JOICTOB B
Hesax
3.4.22.1. ooremom 1o 250 JmcTOB

3.4.22.2. odremoM ro 150 smcToB

3.4.22,3. odgremoM no S0 JycTOB

3.4.23. llepeHyMepaifii JHUCTOB

B JIeJax
3.,4.23.1I. oorenmoM po 250 JRCTOB

3.4.23.2. o0bemoMm 10 190 JmerToB

3.4.23.3. oosemoM 1o S50 JmcTon

3

HovycTHaA RyMepau®da Ievis, COCTaBIEHHS
JIECTa~SABEPRTONIA [0 YCTAHOBISHHEOR dopme

Vamenne cTapoil HymMepansy JIMCTOB;

NOMCTHAA HyMepamus neJjia, cOCTaB—
JEHHE HOBO 34BEDHTENRHO] 34MMCH IO
YCTPAHOBJIEHHON (ODME

1 Heno, o0t—
eMoM 2950 JECTOB
I nheno, ogre-
mMoM 150 JEcTOB
I Reno, o0be~

MoM 90 JmeToB

I meno odve-
moM 250 JmcTOB
I Reqo oOne-
mom 150 JmcTOB
I meno o0gpe-

MoM S0 JCTOB

LIS

0,70

0,25

I,50

0,95

0,33
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3.4.24, llpcBepra Hy:.epaipl
JHECTOB B fesaX

3.4.24.1. o0%enon o <20 JmcTosB

3.4.04,.2. o0meron 1o 100 JcTopr

3.4.24.3. 0o0%e::0 o ol JCTOPR

3.4.25., CocrasyeHye NPERUCIOBML:
K OIDICAi QOHiEOB yYpex-

nems

3

llo;McTHas TPOBEPKA HDERHABLHOCTE Ry-
1'epalliE JECTOB neJia, HCIOpaBALHe OLEZ-~
GOK HyV.epaluE#, COCTARIeHHE HORBROI 3&-

BEDHTELEHO, 3aIMCH

y37uerre HOP IBTHRHON, eTOmIYECHVL.,
CIID2BOYHON JMTEpaTypH, HCA, apXMBHHX
IOKY15€HTOB IO MCTODPHMY 2CHI000Dp230Ba-
TeIRZ ¥ (OHUA, BLABJICHY.E CDRELeHL.

Hammoar ¥ cocraBe HCA 1T COHEY, 00 OLO-

OCHULCTSHX OITMCaHusT (OHN2 M CHCTCLATIHIa-

IiG1 ero HOKYii€HTOB, CiNEReNee ra

b—t



3,4.26, CocTanneHy#e yrasareJei

KpaTKuX, IVYX¥X, K
OIIACAM TeJI

3.4.26.1. OpEeOMETHHX

3.4.26.2, HAMIEHOBAHMI YJIpeXIeHMIL

3.4.,26.3. TEOTPAIUICCKUX

3.4.20.,4. ANMEHHHX

3

COSJIaHNA, PEOPraHvSalMH, JUKBRIAUHE
yIpexXneHrEa, oro ¢yuxmuit, ocoderHOCTeR
ReATeALEOCTH, HASMEHOHER NORINHEHBOCTHS

HAIMCAHWE TEeRCTA IPeIHCJAOBUA, ROpadoTRA
0O 3aMeYAHTAM

3yveHme ommcy, BHABJIEHHE, OTOOD NOHRA-

TAX, COCTABJICHME KAPTOUEK I YKA38=
TeJNA, COCTABABHAE OTCHIOUHHX KADPTOUEK,
CACTEeMATH3AUAA KapTOueK B Opejesax
OQHOT'O NOHATHA, OO BAJOBOH HyMEpaldH;

COCTARIEHNE, DENAKTHPOBAHAE YKA34TeJNd

100 raprouek
ID0 xapTroyex
100 xaprouer

100 rapTovex

10,00
7,00
6,70
6,70



1 Z 3 4
3.4.27. CocTaBJEHNE CIHCKROB [lpoc::0Tp omMCaTeJEHEX cTaTe! COmICH, Hla I CIHICOX
CCKpalleEHEX CJIOR X Ik HEu, BHARJEHWE COXDalleHAwX C’J0B, ycra-
OIMCL AdEeJi HOBJIEHITE VO{ NOJIHCI'O HAailiCexke®, ClIICreraLl—-

4IRS CORvalieiii. I &7 @aBiTTHO!! FODSEXe,

HainCarkyle, DENaKTIHDORAME CLICHA

3.4.28. CocramieHl’e NEDSBCIEHHX dailrcanye CTApEX HOI'EDOB &N C YHa32:rel I00 Horiepor
Talimiy, ariSIBHLT 37 'pOB HOBED! HO.JEDOB ILIY CBEOEeRr.. C IeDpejase Test
IeJ LeJql B Ipyrile (OHIL

3.4.29, CocTapicHle BHYTDEHHAX BHeceHMe B OMMCE 3aTOJIOBKOB WIA HaX :eHO-

OIZICEi NOIYI'@HTOZ B BaHUy. EOKYJI€HTOB B COOTRETCTRBIZE C XX
neJjax PaCOJICFEHIBlL: B JeJle, C yra3saihie!” HCie-
3.4.29.1. ympanpneiis ckar DOB JIMCTOR J&JIa; COCTaBIEHHE L TOT'ORD 100G 3aroJsiop~

LOKYL.€HTaIU] 3allMCH KOR JHORY:..CHTOB

2,05

1,7



1 2
3.4.,29.2, KOMIUIEKCH WK RADAIH
JOTIHHX N8N, CHOPMADPO-~
BAHHHX B ONHOR eSIHHKIIE
XpaHEeHHA

3.4.30, Cocrannerue CBOIHHX

OIIAced Iexa
3.4.30.1. CcBOOHHX ormmceit mex

IIOC TOSHHOI'O XpaHeHHAsA

3.4.30.2. CROIIMX OmICed mexn

10 JIMYHOMY COCTaBy

3.4.31. Karanornsamig INOKYMEHTOB

C IOJMCTHHM HPOCMOTDOM ICJ

3.4.31.1, TeMaATHYECKHNE KapTOTEKH

JanoJyHeHHe ONECATSXBMD cTareit omcy

B COOTBETCTBHE C HOMEHRJIATYDOR IeJ,
CIATOYHOH ONHCHD KM KAPTOYKEMH HA

IeJa; HAIKCAHWE THTYJILHOT'O JHCTA,
OTJBRIEeHUA, HyMepalwa JUCTOB OIHECH,
COCTABJNECHe HMTOTOBOH# 3AIMCH, JECTA~

3aBEPATEIS

OrGop zmex mo HCA M ornMcaMm, IIOJHMC THHE

4

I00 saronop-
KOB IOKYMEHTOB

I00 ommcareinr~
HHX cTaTed OIMCH
Ien
100 omrcarenn~
HHX CTaTeill oImcH

i (:3)1

OPOCMOTD JKeJl, BHABRJNCHWE HNOKYMEHTOB IJIA

KaTAJIOTH3AMA, COCTABIECHUE AHHOTAMWHA

100 raprovek

8,00

5,00

55,00



L 2

3.4d.01.2. ¥ l.HHE KADTOTEKH
3e4.31.3. QI2BITHHE KaQDTOTEXKH
O 1L EHHWN! CIHICKAL

2a60YMX E CJIy=annx

3

Ha& RapTodxaxX, DENAKTIpPOBAKEE AHHOTHEIILI,
IHIEKCADORaHNe, CHCTe. aTH3auls XapTOoueX;

BRIUEHEZE KADPTOYEK B RaDTOTSKL

3.4.32., Karenormiamis IOOKYLEHTOB HuABIeHme JOIV: eETCB [IC OOHECE:, COoCcTasjge-

CS3 NOJOICTHOT'O IIpoc:oTpa
ghedy o L
3.&6.32.1, TeIATIMECKUE EKapTOTEKMU

J3.4.32.2, ITieHINE KEDTOTEKH

3.4.33. Cocrapieriie OTCHIOYHEX
KanNTOYeK

3.4.33.1, TeLaTHYECKIDL

3.4.33.2. WeH

J.4.34. Cocranneinie IyOJICTHIN

RanTO e

HII€ aHHOTadll: Ha KapTod¥xaY Ha OCHORaHID:
3arQJIOBHOB IeJl B OIJICTX, DSIEanTHpOBaIIe
aHHoT2IpNf, JHIeXcApcBRaMmiie, CHUCTenaTi3a-
Mg K2DTOYEeK; BRIANYEI:IE KAPTOUEXK B Kap—-
TOTEXH

JecraKoBiaerEAe NACHTINMHOCTH [OHATHII U
HalmMCcaHe OTCHWIOYHHY. KADTOYEK £ VKa-

3aHue: . BCeX JOHAT®

Hlamicaxye BTONOTO 3K3eiTuAPa KaDTOVKK,

TOFJICCTPCHHOI'0 QUM IVHAIY

4

L00 xapTroyek

100 KapTOuex

100 xaprouwex

100 raproger

100 KapTtouer
100 rapTouekx

I00 rapToyex

&)

23, 5

QU O

<&, L0
14,00

4,
2,00
I,20
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3.0, Mcnosap3oBan®e JOKYMEHTOB ADXEB&

YICIIOVHMTEJNH - SABEIyDUER apXMBOM, CTAPIHMR ADXHMBHACT, &DXABKCT I KaTeropu:

M
HODM BanveHoBaHue pacoTH
1 2

3.9.1. llomrorToBKa HHPOPMAITAOHHNX
IIAC EM

3.5.2. lcoosmnexne TemMaTHYECKEX

32MIPOCOB
3.9.2.1. no HCA m HOXymeHTaM apXmuBa

3.5.,2.2. 1o HCA apxupa

Conepxarue padoTH

B%ﬁﬂl& H3IMEDCHUA
o0rema padoT

3 4

Hsygaerne JmrepaTypH, HCA = I #HOOpMaIOH-

IOKYMEHTOB apX¥sa NO TeMe; Bh~ HOE IICEMO

SIBJIBHAE, OTOOp HKOKyMEHTOB, AaH~-
HOTHDOBaHME HX COHEDPXAHHA HAa

KAPTOYKAX; CHUCTEMATH3AIHAS KAp-
TOYEK, HAlMcaHue TEeKcTa, odop—

MISHVE HHQOPMAIEOHHOT'O MMCHLA

O3HaKOMIEeHHe C 3alnpocoM, MOHACK,

BHABJICHAE CBeIeHMM MO TeMe: Ha-

IMCaHhe TEeKCcTa OTBeTa; permcTpa- 1 TemaTuueCKwHii

3aIIpoc
I TenmarTiaIecKmii

IEA HCHOQTHEHHOI'0 3ampoca

3aIpoC

Hopma BpeMeHH
‘Ie-n.'*q-

o
28,00

24,00

8,00
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3.5.3. [IOrroTORBRY.2 BHCTABOK

LORYIMEHTOB

3.9.3.1. BHCTA&BKa, BKINYANMAS
IO &9 BKCIOHATOB

3.5.3.2, BHCTaBX2, BRINYANMAA
10 o0 3KCHIOHATOB

3.9.3.3. BHCTaARBKXa, BKIOoYaniias

e JO0 5zCrioHaToR

J.0.4. lOATOTOBKA CTa&TCun ILJIA

NepoIecro:i neyaTu

39

3

UnipernesieHre Kpyra apXMpHHX QOHIOB, OECIHOIDa-
(01, H3Y4YEHHE JMTepaTypH, HCA Z HNOKYMEHTOB ap-
XiB3, COCTaBJICHEE TEeMATIMECKOI'¢C IIaHa, REABJIEC—

H#E, O0T00p HOKYV.:€HTOB, WITICTDATHBHHX MATEDia-

JOB, COCTAQRJIEHWE aHHOTAIL!, LOLTOTOBKA 23XCLO-
3MIAOHHOTO IVIaHa, ODTaHu3al” ROIMIPOBaAHKH HO-
KYMEHTOB, HM3TOTORJIEHHE CX€:, ~Haipaw:; lCHTar,

XYyLOZECTPEHHOE OYOPLJICHIIE 2KCLO3IIMM

Yi3yyeHHAEe JUTepaTypH, hCA ¥ JOKy-.IEHTOR apx.:ima,
COCTABJICHUE IUIHA CTaTh., HAILICEHEE TEeKeIa,

LOpadoTKa CTAThM O 3aiicuyaHus!. peiakig

+
5

=1

BHCTaBRa

BHCYABrA

BLCTABRZ

I crares

Ol

4¢c,UC

L o

l-j Il
..q.l'-#n.-,‘n.-h-l'

-’Th ]

SPARES



1

2

3.5.5. HcoomiesEe 3alpoCOB COIEANILHO-

IIpaBOBOT'O XApaKTepa

3.9.9.1.

3.5.9.2.

3.9.9.3.

3. 5. 5.4.

no HCA B IOKyMEHTaM apxmuea O
NOLTBEPRICHAN CTaxa padoTH,
RaTrpaxneHuy, MecTa XATENLCTBA

no HCA ¥ JDOKyMEHTaM apxuna,
C HNOAT'OTOBKOH# CIPaBKHA O

pasMmepe 3apalfoTHO# IUIATH

3a 1 rox

no HCA ® JOKyMEeHTaM apx¥sa,
C HNOIT'OTOBKOX CHpABKE O pas-
Mepe 3a8palOoTHOM IUVIATH 3a

O JerT

no HCA apx¥Ba O DOATBEDXICHIAR

CcTaxa padOTH, HATpaxIeHnA,
MecTa XHTEJECTBA

40

O3HAKOMJIEHHE C SAaIpPOCOM,
SaABJICHACM; pergcTpamgd;

IOMCK, BHABRICHWE CBELEKHH,
BHACHEHUE MeCTaHAXOXIEeHNA
IOKyMEHTOB B CJlydyae EX OT-
CYTCTBEA B apXyBe; Hamica-
HIEe OTBETa, DPEeruCTpamnd
ACIIQIHEHHOT'O 3alpoca

1 sanpoc ComEaILHO-
IpaBOBOI'0 XApaKTepa

1 sampoC COmMANEBO-

TPABOBOTO XAPARTEpa

1 3ampoc comEanIbsHO-
TpaBOBOT'O XapaxTepa

1 3angpoc copmabHO-
IpaBOBOPO XapaxTepa

3,00

4,00

8,00

I,75



I 2
3.9.6. [lpmen moceTmresiel ap—

XHBEa C UEJIBH KOHCYJb-

THLOSAHAA

3.5.7., Jvem HCHoOJHEHIIA 38—
POCoB, MNOCTYHNaWnLMX B

arXiis

3.5.8. Luzava nes BO BpeweHHOE

NnoJib30BaHue

3

hOHCyJIETEPOBAHVE TNOCET¥TEese: IO Bompocar
COCTaBa ¥ COLETAHV Lo "CHTOB aDX¥Ra,
PH,ODITADOBAYME O HADUA' COKV: @HTOR LA
DOy USHS CIDEROX O TDYIGRO.,. cTtane, 20—~
Da30B2HC!, @eCTE zuTeNsCTZa # T.0.; YH-

COP'MPORAHIE ¢ Ha/ITullT 32 Tali pae! iy

CREIeHM! B IDOVIVX &DX¥BAr; TETHCTDEIDIF

Tpel:a HOCeTHTENR

TOTCKaX, BELEHIle yue7ra, rOETPOSE 3a CROE-

BpelieHHEM MCIOJHEHUE 3a T,02CR

(O3HaKOMJIeHE C 3AUPOCON:, IIJF0TOBXa LeX

¥ BuLaye, OuOpLUIEHME BH, E%H ¥ BC3PE' allEHLg
IeJ B VCTAHOBIEHHQM NOVA/~ €, KOKTDWIE 32
OCECcITeyeHNer COXDAHHOCTY ERHAB3e X JeJ i

1.0/Y1ICHT OB

4

1 KOHCVJABTaIUA

GO nen

U, 20

29,00
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3.5.9. IIpuem ¥ BHEAYA HEBOC-

TPOOOBAHHNX TPYILOBHX
KHUXEK

3

IpgeM TPYROBHX KHMXEK H& XpaHeHre, odop-
MICHHE HpHeMa B YCTAHORJIEHHOM IOpANKe,
CECTEMATH3AaImA TPYINOBHX KHAXEK IO ajpa-
BETY aMwmil, pasMemeHWe B KapTOoTeKe, BH-

Ia49a B OTHAESN KaIpPOB H RIANEIRIAM, opopMiIe—
HHe BHIAYN

I00 Tpyromux
RHEXEX

47,00
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3.6. MeTOIMYECKOE DPYKOBOINCTRO K KOHTDWIE 3a
[IOCTEHOBKOK JOKYMEHTATMOHHOTO OGECIIeUeHUA YIDABICHHS R VUDEEICHHAX

KCIIOJHUTEONK - 3aBEIYyNLL] apXHBOM, CTADHMII apX¥BACT, CTADME. !MeTOCT, MEeTOHHCT

damseHOBaHNE DPACOTHE Cornepxaxile PIOOTH I IIA U3NEpEeHUs
KEODLIH 00%eria paooTH
1 < 3 4
3.6.1. llomroToBxa nojoreHyg o0  U3yverdliie HODLATHBHOL, MeTOonMiec— 1 [OJIOEEEHZE
apxuBe KO.i, COPaBOYHOI JTUTEPATVPH, COC-—

TaRJeHAe [LIaHa paCOTH, HAIICaH ! C
TEeKCTa IOKy!:ie€HTa; oo0cyxrewie, ZO-
DagoTKa, COIVIACOBaHWE, ODODMIEHHE

IOKYLI@HTa B YCTEHOBJIEHHO:1 NODPALKE
3.6.2. [longroroera mpuxasa 1o BOO- Comepzaune cM. . 3.6.1. 1 mpHuKas
poca:i; paCOTH CJHYEOH JOKy-
MEHTAILIOHHOTO Of0ecClieyeHys

apxuBa

Hop:'a Bpe-
IJIEHK, "{&T.-'“I.

O

10, 00



I 2

3.6.3., [HOOroTOBKA MHCTPYKIME IO IOKyMEH-
FAITAOHHOMY 006CHcYCIMR yNpaBIeHNA
B YyYpPEXICHME - NEepBUYHA] paspascoTRa

3.6.4. [OMTOTOBRA HHCTDYKIEH [0 HOKyMEH-

TAIMOHHOMY O0ECHNEYEeHMD YIPIBJICHAA
B yYpExXJICcHEH HA OCHOBE THIIOBOY HH-

CTPYKIHMHK IJIA NAHHOY CHCTEMH HIHK
3BEHA YYpEXREeHHH

3.6.5. NogroTOBKA CBOIHOK BEOMEHRJIATYDH
IeJ yIpexIeHEs - [IepBAYHaA
paspadoTKa

3

Conepxanwe cM. 0,3.6.1.

Conepxamue cM. b, 3.6.1.

Comepmanue cM. . 3.6.1,

I ymcTpyXRImEA

1 cROmHAA HO-
MEHKJIZTYyp& HeJ,

BRJIDYAKXIIAA JO
100 nozmmaii

92,00

40,00



1

P

3.0.0. [IOEPOTOBKA CBOIHO: HOMEHKJIATYDH

3.6.7.

3.6.8.

IEeJi VIPEXIEeHFsA - Ha OCHOBE THIO-
BOY HOMECHIIATYDH HeJ I maH-
HO. CIICTELH Wil 3BEHA yUYpex-

FIA ST Wi el

HOmroTOBKE TEDEYHA C YKARAHUEL

CPOXOB XpeHerid JNOKYMEHTOB -

[IeDErIEad na2padoTra

[IOETOTOBEA2 IEepEeYHA C YKas3aHueMm
CPOKOB XpaHeHus MOKYMEHTOB -
Ha OCHOBE THIIOBOI'O [I€pEYHA
IJI7 JAHHOl; CUCTeMH WIM 3BeHa

yupexmIeHum

45

3

Comepranye Ch.. . 3.6.1.

Comepxanue CM. fi. 3.0.1,

Cojzepxerge cMm. 0. 3.0.l1.

4 o

I CRrROIHAS HO.IEeH- 24 00
KIa-ypa HeJs, BRDO-
ganuaa oo 100

1103111k,

)
o
-3

)|

1 nmejeyerr, BRI
ganlsn: oo LLo

11030050,

I nepevyeHn, Bwmo—- 35,00
yaworpt. go 100
NO3MLIAS
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3.6.9. CocTapneHre SARKJNYSHER HA IMPOEKTH
HOPDMATHBHHX ¥ METOZHYEAKHX ROKYy-
MEHTOB, OmHCEeR ReJ, OpeXCTABISH=-
HHX HA paccmoTpeHHe IK, LJK, IIK

3.6.9.1. nonoxeEne O BENOMCTBEHHOM 8pX#-

Be, noyoxenme 04 JK -~ IBK
3.6.9.2. mucTpyRuEA o J0Y B yYpexmeHMH

3.6.9.3. CBOmHAT HOMEHKJATYpA HIe&J, HO—

MEHKJIATYPA IEeJ CTDYKTYDHOTO
onpasieyiCERA

3.6.9.4. OHMCH [EeJ IOCTOSHHOTO XpaHeHHA

WX OeJl N0 JWYHOMY COCTaBy

46

3

O3HSROMAGHES C JOKyMSHTOM,
NOXTOTOBKA SaMEeYaHER H
IpeJIOXSHK!, EAaIHNCaHKS

TERCTA SarRJYOHAA

I sarmgexHue

I sarmouennme

1 3armgenus

1 sarmogenue

4,00

10,00
4,00

4,00
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I 2 3 4 S,
3.6.10. CocranneHne INOKMSIHEX  H3vyeHEEe HODMATHBHHX W Li3TOIMYECKVX 1 JORIAIHad 12,00
3aIMCOK HO BONpOCAai CO- HOKYMEHTOB N&HHOTO YUDEXIeHus, Moi- 3aIMCKA
BEDUIEHCTBOBaHAAT U0 TOTOBKA 32vEYaHW! ¥ IPeiOxeHAl, Ha-

[MCaH#e TEeKCTa IOKIATHO. 3alWMCKE
(B ampec DPYKOBOICTRA YUDEXIEHUS I

TOCYIAPC TREHHOTO apXUBEOT0 OpraHe)

3.0.1i. iporepka cocTomBMAs OV 11I3YYEHAEe HODMATHBHEX, .@TOoMM2CHIY, I MIpoBeDpKa 22,
B YYPEXAEHUSY. YYETHEX NOKYMEHTOB, COCTAaBJEHKE Ina-
Ha ITDOBEDKY; aHam3 NocTaHOBKR U0,
DONT'OTOBKA CIPABKE ¢ 3aMEYaHEAIY X
OpELJIORECHU L 2, OCCYXIEHVE HUTCTOB
ITPOBEDK
3.6.12. KoncynmTupoBauue pa- [TpOBENEHME KOHCYJBTALI™: [O BOIPOCA:: 1 KOHCYJNBTAIMA 1,20
OOTHMKOB cJyx0o HOY MPar.THYECKOT'O IPIMEeHerws HODHATHBHHX

1 MEeTOIMYSCKEX LOKyKEeHTOopR, NOCTa-

HOBKY ¥ cCOBepueHCTEcoBaA u0J



B

1 2

3.6.13. Denexne HatmOIATEIABHHX
IeJl Ha YYpexNEHHAA -
ACTOYHVKHA KOMIVIEKTOBAHRA
apxwna

3.6.14. BereHrme KApTOTEKE ydYera
IePEHMEHOBAHEM YyYpEeXICHHM

3.6.1I5. Beienue KapTOTEKM yd4YeTa

PA0OTH C YYpexIeHHUAMHA

48

3

BrwYeHne B COCTAB JAeN8 HODMATHBHHX H
COpPABOYHHX HOKYMEHTOB, OTHOCAWEXCH K
BompocaM nocTaHOBKE AOY B padoTH ap-
XHBa JAHHOTO yYpexmeHusa, - IPHRAsSOB,
ITOIOXEHMH, WHCTPYKIHR, MATEDHAJNOB IPO-
BEPOK; COCTARJNEHHE BHYTPDEHRER OIMCH Ke-

Ja, BHECEHW2 NOINOIHCHHM# BO BHYTPESHHEED
OIMMCH

JanoJIHeHHEe KApPTOYEK; BRIKYEHHE KApTOUYeK
B KapTOTEKY, BHECEHHE HSMEHCHWHX B Kap—-
TOYKH

JANOJMHEeHWe RapTO4deK [0 YCTAHORJIEHHOR

@OpMe; BKJWYEHAE KapTOYEK B KapTOTEKY,

BEECEHHNE H3LCHCHMA B KADTOUKH

4
I rRadimna-

JCJO

I rapToOYRa

I raprouxa

0,23

0,30



W
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3.7. JeTOIMYECKO2 ¥ OPraxI'3aIMOHHOE ofeclevenze paGOTH apXwBa

~CTOJHITSI — 38BeRYNILL. 8pXuBO: , CTADMla METONKCT, ©TOMHICT, ADXABHCT . KATETODrl,

arTXrEICT I. KaTeropi#, CTaDLIL. XDSHHETEI: .OnLOB, XDAKITelb - OHIOR

T 2 JaiL .eHOBaHiie padoTH Comepramme padoTr Bmoome ¥3°@DeHlT  Hopiie Bne €4
§ OGEEH'E paGOTH o () I
1 2 3 & o
3.7.1. CocTeaqen e TCHOBOTO AMaJO13 paloTH arvisa, OTLB eIeHZe Rt 20, L5
1aHa DPaoOTH ammsita 3alla4¥ I'OZOBOI'O iVIaKa, Dac<=E% 005he.~—
EHX TIoOKa3aTedle,. # TpyvicsaTpan,
Harmicamgie IUiaxa
3.7.2., CocranileHe I BeLelie Omperneiiersie 1O T'OHOBONY LAaHY apxwBa 1 wisH-oTYeT 4,00

MHIJ BlLYaJibHYY [LHEhOB~ BULCR DA0OT, Oloizeia padL¥ero Bpe ‘€HH,
OTYETOR BHECEHUE XaHHLX B (ODIYy TaHa-0oTyeTa
MCTIOJIHMTEJI; 3aNOJHEeHHe OTUETHHRX I'pai

B TEYCHHE I'Ola



I P

3.7.3, CocranieHse IronoBoro

cTyeTa O padoTe apxmuea

3.7.4. HomroToBKa JORIALA,

coodiienusa

3.7.5. OpraHuzamiss ® HPOBE~

IeHne MEeTOIMJIEeCKHX H
CJIYXeOHHX COBENaHMH,

sacenalti;

3

ABUMS padoTH apxusa, OOACYET OGBEeMOB

BHIIOJTHEHHHX pacoT B TpyXOsSaIpaT, Olpe-
IeJIeHHe CTelieHH BHNIOJHEHA] IVISHA;
BAIIACAHAEG OTY6Ta

H3y4eHre JuTepaTypH B JOKYMEBTOB IO

TeMe, Halcaxue TeRCcTa JORJIaIa KiIHK
coodmenus

QOpPMEPOBAHME NOBECTKH IHA COBEmMaHAA,

O3HAKOMICHME C MATEDHANAME, NOLJIEXa-
MM PACCMOTPEHHN, OnoBeljeHue ydacT-
HIKOB COBENAHHmA, NpoBelleRve COBENAHNASA;

oDOPMISHHE IIPOTOKOJA H IPYTHEX JOKYMEH=
TOB IO KTOTald COBEMAHMA

I oTyer

I Joriaan wm

I coolmenne

I copemaume ¢
YyIacTREM IO

20 QenoBsex

20,00

12,00



1 < 3 4 >

3.7.6., JyacTyue B CJIYEEOHHX JqacTHe B OOCYEIEHME BOUIDOCCRB 1 cosengHre C C, oo
OTIEPATUBHEX COBELEHARX COBer'anua yYacTHeL, Io
20 geyopex

3.7.7. Opraxnsaiyig I IIpoBEle-—- Comepxamre cp, I, 3,7.0; C BereHue:l I 3saceranme ¢ 4,0
Hie zacelaHms Ji - Joi yuyeTa YTBEeN=ICHHHX K COIVIACOBaHHIX yuacTiiel Ic
IOKYi:€ET“CE, - OIMcel —ex, axToB U T.I. <l 4eJ0BeE

3.7.9, JuacTne B padoTe l€TO- UBHaKO:JieHe C LLOBeCT:O.. THA CoORelLga- 1 ccreraHue 4,1

T¥YECKOTO Wi CJHYZEOHOI'0  HVS WM KO.GICCMM, yuacTtie B OfCyxIe-

COBCliaHl.H, B 3acCceiatim HiiI BOIIDOCOB M HNOILT'OTLIEKE DELICHAA



A HamMeROBaHHEe pACOTH
HOPMH

1 2

3.8.1I., Ceepka TEKCTOB IIOCJE Hale~
YaTaHuA

3,.8.1.I. TEKCTOBHE HOKYMECHTH

3.8.1.2. HOMEHKIATYDH EeJl, aKTH

3.8.1.3. omucE neux

&

3.8, Teximraeckoe ojopmieHre pador
Venomsaresm - apxusmceT II xayeropwm#, crapumi#t xpaHnTedbs QOHIOB, XPAHATENb GOHIOB

Conepzanue pacoTH

CeepKa HaNevaTaHHOT'O TEK-—
CTa C ODHI'MHAJIOM, BHECe-
HYe MCIpanJeHWi B YEeTHpe

SK3EMUIAPA MAIMHOIMCHOIO
TEKCTA

06%eM DACOTH 9eJl.~Y,
4 o
] nevaTHuE JMCT 8,00

_. IepeneJYaTasHoro TeK-
cra WiE 16,7 MANMHO~

[MCHHX CTpaHWI, de-
pe3s 1,5 mHTEpBaia
I00 mosmupii HOMEH- 4,00

KIRTYDH JeJl Wi axTa

100 ormcaTeXpHX 4,00

cTared OIUCU Jea
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3.8.2. PEi0HT LOKY..HTOB {IDOCKOTD JHOKY:MEHTOB, BHABNEHAEC TOBDEX- 100 smcroB 16,50
JeHHEX, ICOODMADPOBAHHEX JMCTOB, TOTKICH-
X2 KODEeIXOB JOICTOB, — HepalgBaHye 10
HEOCXOMmIoro QopisaTa; O0pe3ra KpaesB

JTICTOR, TpOCYLMBAaHME, NODPECCOBHEA JIICTOE

3.8,3. OQopivieHre 3axXa30B Ha OallovIHEHRE GJ2HKa 3aKasa OO0 YCTaHOB- 1 3axaz 0,20
sunayy OeJs, Ha XOIDIpo- JeHHO¥ Somie

BaHIe IOKYMEHTOB

3.8.4. llogroroBka K claue zes = Buewuka e, BalleUeHHHX X YTWIA3aly 100 men 6,00
HA YTIVIH3ALMD (RKJIPYEHHHX B aKT O BHIEJEHUY K YHIN- .

TOXEHMP JIOKYMEHTOB, He HOJIeEALLY.
IpaHerun), GOpLEPOBaHKe CBA3OK, [e-
PEBA3HBANNE H&J, OQOPLVIeHWE 3afABKHU

KA TpPaHCHOPT, NOTPYy3Ka Lex



[Ipuroxenne I

Pacger IHCIAGHHOCTH OCHOBEOI'O IIepCOoNANA apXiBa.
(ECcXONA B3 PaRTAUOCKOL TPYROEMKOGTH PACOT, BHIIGIHEHHWX B
HC TeKmeM I'OXY)

N Hamvesoparmwe  Eruuupa OoneM Hopma. Bpe HopM
- £ e
BOp— pasoTH H3MEepEHHs  pasdoTH megn Hap 'I'PIEH&H
MH ognrema 38 IOJ eIMHULY M3~ TPy IO~
pacoTH MEpEeHud, ueJ.-4Y, eMKOCT
eI, =Y
I 2 3 4 5 6

3.1. KoMiureKTOBaRHS

apxupa JOKyMOH-
TaMH YIDeXIeHMH
Je.Je.l. COCTABNERUES I rpajmx 4 8 32, 00

rpafmxa opuema OO0BEMOM IO
e B apXus 0,15 m.J.

3.1.2. [lpuem mexr Ha 10 mex 1050 3 316,00
XpaHeHue B ADXHB

3.1.3. Hepenaua nea n3 100 nea 270 I0 27,00

apX¥BA HA T'OCYIAD-
CTBEHHO6 XpaHeHue

3.2.Y49eT JNOKYMEHTOB AapX®BAa

3.2.1. Benemne yuyera noc- I samicer 10 2,00 20,5
TYIUIEKNA ¥ BHOH- 00 OJHOM
THA HOKYMEHTORB IOC TY ILIE »=
HIM BIM BH-

OHTHEM JEJI



I 2

3

3.2.6. Benenwe uen Qhouna 1 neso gpouua

3.3. (Odecrieuenye coxpaH-

HOCTH IIOKYMEHTOD
APXHBA
3.3.1. BHEAYA B UMTAJLHHL]
3aJl apxupa WM CTPYK-
TYPHOE INOJIPA3JCaACHIE
BEUOMCTRA IeJ, Olll—
Cey, HOMEHKJIATYD IeJ
3.3.1.1. leu

3.3.1.<. ormiceil, HOMEHKJIATYD

1

3.3.2. [Ipuem meJs, omuceil, 1o-
MEHKJIATYD Iel U3 Ylf-

T&JIBHOI'O 3aJa apxuba

WM CTRYKTYPHOI'O MOI-

Pas3lleJICHIS BEIOMCTRA
3.3.2.1. HeJI

3.3.2.2, OIMCEli, HOMECHKJIATYD
8

Je3.0. OdopMIEHNE APVILKOB

0 nex
10 omuceii
( HOMEHIUIO~

yD JIeJ)

10 ueJ

4

13

8300
2oU

8000

14U omdcey <13

(HOMEHIIO~
TYD NEJ)

o 5

I,25 16,25

15,5 1294,25

10 2o, U0

1,55 1240,00
10 20,13
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3.3.7.1. Popmmpoparme ceg~ I00 cBasox  I05 20 21,00
30K nex, noniexa-—
IMX XPAHEHMO

TN NN NEENNENNNNNENE NN NN NENENIMNNN NN EJ NN B I B B B I B I B I BE B A B A B A A B E N N R A I R NN

'F EEENENENNEENFEEFNEEEEZE ENERENNINDZMNIENNIMN N B BN B B N N I N B B B N B N I N I N I B B BB I B I A N

3.8. Texmwgecroe odop-
MIeHHe padoT

3.8.4. Cnaua nex Ha I00 mex 3000 6 180,00
Y THIR 381310
Uroro 6822,5

Y - YIGIEHHOCTS OCHOBHOI'O IIEpCOHANA apXuBa
T, — TPYROEMKOCTB PACOT, PACCHUNTAHHAA NO NPUBENEGHHHM B COODHILCE

HOpMaM BpeMemEE ¢ npuMeHneHweM kosddummenTa K = I,I (koad-
QEUMEHT, YIMTHBAOUMA 3ATPATH BPEMEHM Ha OPraHU3aUMOHHO-

TeXHHYEeCKOoe OCCHYXHBAHHE padoduero MecTa, OTINX M JMYHHE
noTpesdHocTH), = 7504,75 ven.-y.

'I‘H y ~ TPYHOEMKOCTS padoTr, He NpEenyCMOTPEHHHX HOPMATUBHHM COOp-
HuKOM (OmpeneseHa METONOM ®KCMEpPTHO# ouenru), = 48,0 yeu.-4.

¢, -~ none3HEl foHn padovero BpeMeHM ONHOI'C padoTHMKA 3a TI'OX,
npuHrMaeTcA paBHuM 1800,0 ges,-u.

g = Ty + Ty g _ 7504,75 + 48,0

= 4,2 (YyeJyoper
on 1800, 0 (esoBera)



o7
[Ipiroxeniie 2

Tad/mia nepepacyera MHYT X 4acOoB B padoyme IHII

MrHY TH YacH Padgouwint mens, 8,0 wac
[2 0, <0
15 (),25
20 U, 33
30 (/, 50
45 0,75
60 L, 00
120 2,00 0,5
13 o U0
180 3,00
240 4,00 0,30
246 4, 10
300 5,00
350 o, UU 0,75
J69 6,15
420 7,00
480 d, 00 1,00
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