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Hacrosimui craupapr pacnpocrpaHseTcsl Ha apXuBHble JOKYMeH-
Tl ['ocypapCTBEHHOTO apXuBHOro (POHAA U AOKYMEHTHI, MOAJEXxKallHe
BKJIOUEHHI0O B HEro Mno HCTEYEHHU CPOKOB BEJOMCTBEHHOTO XpaHEHHH.

CraHzapT ycTaHaB/JuBaeT Tpeb6OBaHUSI K apXUBHOMY XpaHEHUIO
CJIEYIOUUX THNOB JOKYMEHTOB:

ODUTHHAJIOB 4YepHO-0€JIbIX U LBETHBIX KHHO- H (HDOTOLOKYMEHTOB;

KOMUH KHUHO- U (POTOAOKYMEHTOB, XPaHAUIUXCA Ha NpaBaxXx OpPUTH-
HaJIOB;

MUKPOQHUJIBMOB CTpaxoBoro ¢GoOHAA H CTPaxoBbiX KOMHH KHHO- H
$OTOAOKYMEHTOB

CraHpapT He pacnpocTpaHsieTcsi Ha KOIHWH (poHAa MOJb30BaHHI.

1. OBIUHE MOJIO)XEHHUSA

1.1. B ueasix obecneyeHussi COXPAHHOCTH KHHO- H (POTOLOKYMEHTOB
H MUKDOQHJIbMOB, HalnpapJ/sAeMblX Ha apXHBHOE XpaHEHHEe, JOJKHHI
TNIPOBOJHUTHCS

OlleHKa TeXHHYECKOr0 COCTOSIHHSI JOKYMEHTOB, HX pecTaBpauusd,
KOHCepBallUl W YIaKOBLIBaHHE, MOAJepKaHHe ONTHUMAJBHOI'O PEeXH-
Ma XpaHEHHs, KOHTPOJb TeXHHUECKOro COCTOAHHA NOKYMEHTOB, MOArO-
TOBKA JOKYMEHTOB K HCIOJb30BaHHIO.

1.2. OueHka U KOHTPOJIb TEXHHUYECKOro COCTOSHHS [JOKYMEHTOB
JOJIXKHBl NPOBOAHTBHCH NPH NpHEME H MOArMOTOBKE AOKYMEHTOB K Xpa-
HEHHWIO, a TaKXe B NpoLecce apXUBHOIO XpaHeHus.

H3panne ogpuuHaabHOE
© HspareancTBo cranaapros, 1992

Hacrosmuit cTaHpapr He MOXeT ObiTb MNOJHOCTBID MAH YACTHYHO BOCNPOH3BENEH,
THPAJKHPOBAH M pacnpocTpaHen Oe3 paspeweHdf [Noccranpapra PoccHu
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1.3. [Ipn noAroToBKe K XpaHEHUIO KHHO- H (POTOAOKYMEHTH H MHK-
PO UABMbBL J0OJKHbBl NIOABEPraThCs:

PYUHOM pecTaBpanuu — NpuU HAANUUN ACHEKTOB;

KOHCEPBALUH — NPH HAJHUYHUHU OCTATOYHBIX COJEH THOCcYyJbdaTa HaT-
puss B (oTocjoe U AJA NpeAyNpexRAeHHs NOABJEHUA Je(peKToB OUJIO-
FHUECKOro NMPOUCXOXKAeHHS (TJ1eceHH);

AaKKJINMaTH3aLHH B 33JaHHBIX TEeMNEPATYPHO-BJAAXKHOCTHBIX YCJIO-
BUSIX;

yNaKOBbIBAHUIO.

1.4. PecraBpauuio ocyLlecTBJSAIOT ¢ LEJbI0 BOCCTAHOBJEHHS HJH
yayulleins 3IKCINMyaTalUOHHLIX CBOHUCTB JOKYMEHTOB M TNPOBOAST IO
pes3yjbrTaraM OUEHKH HJAW KOHTPOJISI TEeXHHUYECKOT'O COCTOSHUA HOKY-
MEHTOB TpH IIpPHEeMEe H XPaHEHHH [/ YCTPAHEHHS BBLISIBJEHHBIX Ha HHUX
ne(deKTOoB.

1.5. KoHcepBanuw A0OKYMEHTOB MNPOBOJASAT C LeJbI0 NMpeKpalleHHs
PasBATHA AECPEKTOB XHUMHUUECKOTO M OHOJIOTHYECKOrO INPOHUCXOXKACHUS,
BO3HHKUIKHX INPH IIPOH3BOACTBE H XpaHEHHWH H BKJIOUaer B cebsa obpa-
00TKY HAOKYMEHTOB BOAHBIMH pacTBOpaMH CHEUUAJbHBIX XHMHUYECKHX
npenaparos.

1.6. ¥nakoBxka KHHO- U (POTOJOKYMEHTOB H MHKPO(HUABMOB J0JI2KHA
HCK/IIOYaTh BO3MOXKHOCTh NPOHHKAHWHA BJACH, NBUVIK H NONAafaHud Ha
JOKYMEHTBHI CBETOBBIX Jyued, a TaK¥kKe MNpensiTCTBOBATbL CBOOOIHOMY
nepeMelleHHI0 JOKYMEHTOB BO BHYTPEeHHEM oO0beMe YMaKOBKH MNpH
TPAHCNIOPTHPOBAHHH H XpaHEHHUH.

2. OLEHKA TEXHHUYUECKOIO COCTOSHUA NOKYMEHTOB

2.1. JJOKyMeHTHl nepej pa3MelleHHeM B XPaHHJHUIE JO0JKHEl OBITh
MOABEPrHYTH OLl€HKE TEXHUUYECKOI0 COCTOSHHS.

2.2. OpurdHaJjbl [JOKYMEHTOB, KOMHH HA MpaBax OpPHTUHAJOB H
CTpaxoOBbl€ KONHH HOJI2KHbl IMPOXOAUThL OLEHKY TEXHHYECKOro COCTOf-
HUA B CPOK He OoJsiee 3 Mec ¢ MOMEHTa npHeMa JOKYMEHTOB Ha Xpa-
HeHUe.

2.3. B npouecce OUEHKH TEeXHHUECKOrO COCTOSHHS YCTAHABJAUBAIOT
COOTBETCTBHE TEXHUYECKOrO COCTOSHHS JOKYMEHTOB <CBEIOCHHAM, CO-
AepKAaWHUMCsI B aKTax TeXHHYECKOro COCTOSIHHHA, COIPOBOXKAAIOLIHX
JOKYMEHTHI.

[Ipumeyarnue B oTAeNbHHX CJAy4YasgX AKT TEXHHYECKOTO COCTOSAHHA MOXKeT

OLiTe CcocTaBJeH B Hpoliecce NpoBeeHUSt KOHTPOJAA NpH  nOpHeMe JOKYMEHTOB Ha
xpaHeHHe (CM. NPHJAOXKEHHS |1—5).

2.4. OnHOBpeMEeHHO C NpoBeAeHHeM OlLeHKH TeXHHYeCKOro COCTof-
HUSI BLISIBJSIIOT BUJ OCHOBHI AOKyMeHTa (omacHasi, 6e3omacHas). [o-
KYMEHTbl HAa OTHEOMacHOH OCHOBe MOAJEeXAT HeMeJJEeHHOH MNpOoBepKe
Ha cTabHJbHOCTb C MOCJAEAYIOUIUM MepEeKONHpOBaHHEM Ha 0e30MacHYIO
OCHOBY (npH HeOOXOAUMOCTH — C pecTaBpalHed 3MyJbCHOHHOI'G
C/I0st) H YHHUYTOXXEHHEM JOKYMEHTOB Ha HeCTaOHJbHOM OCHOBE.
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2.5. [lo pe3ysnbraraM OLEHKH COOTBETCIBYIOlHE JaHHbie BHOCST B
AKT TEXHHYECKOro COCTOSHHUSA H ONpexesssloT KoMiljekc paboT no pec-
TaBpaluUu JOKYMEHTA.

2.6. lig anasusa oCcTaTouHblX NPOAYKTOB B (DOTOCJ0€ K JOKYMEH-
Ty Tepea €ro pecraBpaunued MNPUKPEnJasioT KOHTPOJNBHYIO 1Npoly
(TecT-06'beKT, CeHCHTOorpaMMmy). KouTpoJsbHas npoba jio/KHa OFITh
M3rOTOBJI€HA HaA MJEHKE TOro e THMna, uto U oOpabaTblBaeMbli JTOKY-
MEHT.

3. PECTABPAIIUS NOKYMEHTOB

3.1. PecraBpauuio TMpoOBOAAT PYYHBIM MJH MAIUHHHBIM CHIOCOOOM.

3.2. PyuHas pecraBpauusi BKJAWUYaeT cJjeiyioLiue BUIb paboT:

) obecnblinBaHue (NpH HEOOXOAUMOCTH);

2) yaajieHHe BOCKOBBIX, XKHDOBBIX U HHBIX 3arpsi3HEHUU;

3) YKpelljeHHe CKJeeK H Mpoceuek;

4) peMoHT mepdopalliii ¢ 3aMEHOH H TOAKJEHKOH COOTBETCTBYIO-
IIHX Y4aCTKOB;

0) nepenesika rpy6nix, KOpoOGAeHHBIX 3anjar;

©6) peMOHT MoOBpeXAEeHHH, 3aTPOHYBUIUX IOJ€ Kaapa.

3.3. PecraBpauuss MalHHHBIM CHOCOOOM BKJIOUAET CACAYIOLIHE
BHABI paboT:

1) ycrpanHeHue obuiero 3arpsi3HeHUs] U TMOBEPXHOCTHBIX IOBPEX-
Jenuu HoTocsios JOKYMEHTOB;

2) ycTpaHeHHe >XHPOBBLIX 3arps3HeHH# (Ha OTHOCHTEJbHO O0Jb-
[IHX y4acTKax);

3) yCcTpaHeHHe NMOBEPXHOCTHBIX MOBpPEeXJEHHH OCHOBBI.

4. KOHCEPBALLMA OOKYMEHTOB

4.1. KoHcepBalHI0 KHHOAOKYMEHTOB H MHKPOQHJIBMOB cJeayeT
NPOBOAUTL MAMWIHHHBIM CMOCOO0OM, (POTOAOKYMEHTOB H MHKpPOQHULI —
MAlIMHHBIM croco6oM HJH BpyuHyl, KoHcepBauus MoxKeT ObITb COB-
MelleHa ¢ MAalIMHHOU pecTaBpalHeH.

IlpuMevwaHHusq:

] He ponyckaercsa KoOHcepBalUs AOKYMEHTOB METOAOM BOAHOH 00pPabOTKH A0-
KYMEHTOB, HMEIOLIMX IHPH3HAKH THADPOJAH3a KeJAaTHHOBOro ¢oOTOCA0d, BO3HHKLIETo
B pe3yJbTaTe pasJOKEHHSI OrHeONacHOH OCHOBH HJIH OHOJIOTHUECKOTO IMOBDEXIEHHS.

2. KoHncepBalusa IOKYMEHTOB, UMEIOHINX HAe(eKTh, AO0JXKHa NPOBOAHTLCA BPYU-
HYIO HJIH MamuHHBIM cIocoboM ¢ coOJI0AeHHeM Mep HPeIOCTOPOXKHOCTH, obecreudH-
BAaIHUM 0Oe30nacHOCTL npu pabore ¢ OHOMOrHYyeCKM AKTHBHBIMH XHMHYECKHMH IIpe-
IapaTauvu.

4.2 [Jocae npoBeneHHsT KOHCePBAUKHA AOJXKEH OBITh OCYLIECTBJIEH
KOHTPOJIb KOJHYECTBA OCTATOYHBLIX INMPOAYKTOB XHMHKO-(pOTOrpagHyec-
Koit o6pabotku B dotorpaduueckom cace no ['OCT 23063.1, TOCT
25063.2.

2—1169
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Coaepxanue THocyabdara HaTpusi B doTorpadHuecKOM CJIOE€ KOH-

TPOJIbHOH MNpoObl He NOJIXKHO MPEeBhIATH
7-10-% r/M?— gaa 4epHO-O€JIbIX HeraTHUBHLIX KHHO- H (DOTOJOKY-

MEHTOB U CTPAXOBHX KONUY;
7-10-° r/mM?— g UBETHBIX HEraTUBHHIX KHHO- H (DOTOJOKYMEH-

TOB

OcratouyHbie colid cepebpa moJXKHBI oTcyTcTBoBaTh QOnpeeneHue
HaJIHYHUsl OCTATOYHHIX coJied cepebpa HeoOxoaumo npoBoauTh no 'OCT
20063 3 Ilpu obGuapyxeHHH B KOHTPOJIbHOH MNMpobe OCTaTOYHLIX NPO-
AYKTOB B KOJIHUECTBE, NpPEBLIIIAKIOLIEM HOPMY, NPOBOAAT MNMOBTOPHYIO
06paboTKy H MOCJAEAVIOUIHH KOHTPOJNb AOKYMEHTOB

4 3 Ilocne npoBeneHHusi pecTaBpallMd U KOHCEPBAUHUH JOKYMEHTHI
NOJXKHEI OBITh MOABEPrHYTHl MOBTOPHOMY KOHTPOJIO TEXHHYECKOTrQ
COCTOSIHUSl ISl YCTAHOBJIEHUS 3(Q(EeKTHBHOCTH INpoBeaeHHss 06pabor-
KM H OTCYTCTBHUA Ha JOKYMEHTE HOBBIX, BO3SHHUKIIHUX B pe3yJbraTe 00-
paboOTKH, nNOBpeXaeHHH Pe3ysabTaThl KOHTpPOJAs (HKCHPYIOT B aKTrax

T€XHHUYECKOI'0 COCTOSIHHSA (CM mNpHaoXeHHs 1—D5).
4 4 Ilpu orcyTcTBHH B aKTaxX TE€XHHUECKOTO COCTOSIHHSI CBeJeHHH

O colepXaHuH B (oTOcJ0e OCTATOYHBIX MPOAYKTOB XHMHKO-POTOrpa-
¢uueckoit 06paboTKH HJM NpEBHIIEHHS HOPMBI HX colnepXaHus (m. 4.2)
CTPaxOBble KOMHH AOJIXKHBI MOABEPraTbCst KOHCEPBAaUHH B COOTBETCT-

BUM C II. 4 | ctanpapra

5. TPEBOBAHHS K YINAKOBKE NJOKYMEHTOB

51 Kaxabli AOKYMEHT AOJXKeH ObITh YIaKoBaH B MEPBHYHYIO, 4
3aTeM — BO BTOPHYHYIO YNakoBKy IlepBuyHas ynakoBka HMMeeT nps-
MOH KOHTaKT C JAOKYMEHTOM M 3allMilaeT ero oT INblJH W BJaru, a
BTOPHYHAA YNAaKOBKAa — NpefpoXpaHsieT AOKYMEHT W NEepPBHUYHYIO Yya-
KOBKY OT MEXaHHYECKHX MNOBPEXIAEHHH, CBE€Ta H ADPYIrHX BO3JAEHCTBHH

OKpYKAallleHd cpeabl
52. Kaxabiii pusnuecku o60COOJECHHRIH AOKyMEHT, NpeacTaBiasio-
IHHA cOOOH eNMHHIY XPaHeHHs, AOJXeH ObITb YJOXKEeH B HerepMeTHu-

HYI0O HHAHBHAYAaJbHYIO YIIaKOBKY.
53 KHHOAZOKYMEHTH H MHKPOQHUJBMBl AOJMXKHB OLITb 0QOPMJIEHDL
CTaHAAPTHBIMH H 3aUIMTHBIMH DAKOPAAaMH, HAMOTAHbBl B PYJIOH HA cep-

NeuHNnKH ¢doTorpacduueckuM cjoem Hapyxky Hanpasnenue HaMOTKH —
Cc KOHILA HAa Hauanho HaMoTka podXHa ObITh MJIOTHOH, 6€3 BHICTYHalo-

NIMX BHTKOB Ha TOpLAX pYJOHA.
54 VYnakoBouHble MaTepHaJbl HOJKHB ObIThb XHMHYECKH HHEpPT-

HBl, He COJep¥XaTh XJOpa, a30Td, NMEPOKCHAOB Cephl, NPEensTCTBOBATH

MOABJACHHIO GUONOBpEXKAEHHH, MPOHHKAHHIO CBETa BHYTPb YIIaKOBKH.

[[lepoxoBaTocTh MOBEPXHOCTH YMAKOBOYHBIX MAaTepHAa/JOB HE JOJXK-
Ha BHI3LIBATh abOpa3uBHBLIX IIOBPEXJEHHH 3MYJbCHOHHOro c¢a0s AOKY-

MEHTOB HJIH IPHJHMNAHHA K HEMY.
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5.5. OcHOBHBIE XapaKTePHCTHKH YyMaKOBOK NpHBejeiibl B TabJj. 1

H 2.
Fabanna 1
XapakTepuCTHKA NEePBHYHOU YNAKOBKH
]
HauMenoBanmue Hazxauerne Bin MaTtepuan
JOKYMeHTa VTAKOBAH yIdhOB <H { yMNaKOBXH
|
KnHonokyMen- 1. Tlpenoxpanenue O6epTKa t DByMara touxkas no
Tl H MUKPOGHIb-| OT 3arpA3HEHHA NBIABIO F'OCT 20263, TOCT

MBI Ha4 Oe3omacHoH
OCHOBeE

| OT BO3/1eHCTBUA BJa-

2 IlpenoxpaHenue

[laket MHoro |

cJAOIHBIH 3a-

3479
[Tonustuien +
aJIOMHHHEBadA (PoJib-

i, BPEeAHbIX TIa30B,| MASTHLI | ra + TOJAHITHJALIITE-
| 3arpsisHeHHH - pegpranar
doToHeraTHBYI, [IpenoxpaHeHue or KOHBEpT i Kanavbka no [OCT
JIHanO3UTHBEl H | 3arpsA3HeHHs NbLIBIO 892
MHKPOQHIIH ObepTKa { bymara Tomkas mo
F'OCT 20363, TOCT
| 3479
(GoToHEraTHBLI To xe Konsept | Tlonustuaen no
HAa CTCKJIe | FOCT 10354, rpua-
nerat no I'OCT
| i I7730
ObepTka bymara TtoHkas no
4 [OCT 3479, 20263
Tabanwa 2
XapakTepHCTHKA BTOPHUHOH VIIAKOBKH
HaumeHoOBaHHe | Bun I Martepnan
AOKYMEHTa YIIGKOBLH YIIaKOBKH
’ — =
KHHOTOKYMEHTHI OK‘;)pOCiKa no I'OCT| —
409
MHKPODOHALMEL Kopobka mno I‘OCTl —
13 1.505

doTOoHEraTHBRLE, aIMaNQ-
H MHKpo@HILY,

SHTHBDI

H MMAITKH

(bOTOHEraTHBbl Ha (TeKJe

KOHBEDTH, NMAaKeTH

bymara ob6JoxeyHas, mapka A
no FOCT 20283, 6ymara nepgo-
kaptouynas nmo I'OCT 7362, 6y-

mara ueptexHada nmo I'OCT 597
(Mapkn B H O, N; u Njy), 6y-

Mara pHCOBAaJibHAsi, MapKH

B u

Be no 'OCT 7277, kaproH ne-
penjieTHul#t Mapku A, b 1 B 1o

[OCT 7950, kaprtoH

3JIEKTPO-

H3OJIAUHOHHHIH JIHCTOBOH, Map-
ka 3B no TOCT 2824

0.6. KoHCTpyKuNS nakeToB M KOHBEPTOB J0JKHa obecneynBaTh MH-
HUMaJbHOE KOJHUYECTBO KJI€EBLIX IIBOB H CKJIEHBAaeMBIX 3J1éMEHTOB.
[IpsMoi#t KOHTAKT KJes ¢ PoTocaoeM A0JXKeH ObiThb HCKJIWYeH. Peko-

2*
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MEHJYyeTCsl HCNOJb30BaTh KJEH Ha OCHOBE »KeJlaTHHA, NoJHUBHHHJALLe-

TAaTa U aUeTHJIIEJJION03HI.
He ponyckaetrcs npuMeHsTb CHJAHKATHBIH, Ka3eHHOBHIH H pPE3HHO-

BbhIH KJ€H Ha OCHOBE JaTeKca.
5.7. ®OTOAOKYMEHTH C I[BETHHIM H300pakeHHEM AOJXKHB OBbITh J10-
MOJNIHUTEJILHO 3allHIIeHbl NPOKJaJKaMd H3 CBETOHENPOHHILLaeMOd Oy-

MAarH.
5.8. MapKupoBKa OCyLIECTBJIIeTCS] HAHeCeHHEeM Ha YIaKOBKY Kpac-

KOH OTJUHUYUTENbHOTrO UBeTa HEeOOXOAMMBIX HUAECHTU(PHKAUMUOHHBIX A4H-
IIBIX JOKYMEHTA, a Take HHAeKca «OrHeonacHo» AJs AOKYMEHTOB Ha
OrHeonacHOH OCHOBe. Takas e MapKHUpPOBKa JA0JKHA ObITh HAHECEHa
Ha YNAKOBKY KHHOJZOKYMEHTOB B CJydae COBMECTHOTO MOHTaxXa IJje-

HOK ¢ Oe3onaciiod U onacHod OCHOBaMU.

6. YCJIOBHUSI XPAHEHHUA AJOKYMEHTOB

6.1. Pexum XxpaHenus HOKYMeHTOB O0ecneuHBalOT NOJAepKaHHEM
HOPMATHUBHbIX NapaMeTpPpoOB TEMMNEPATYPHO-BJAAXKHOCTHOLO, CBETOBGIO H
CAHHTAPHO-TUTUEHHYECKOTO peXHMOB. TpeboBaHus K NOMEUIEHUSM H

pa3MelleHHI0 JOKYMEHTOB NpPUBEAEHHl B NPHUJIOXKEHHH O.
6.2. B uesnsx crabuau3anuu TeMInepaTypHO-BJAXKHOCTHOTO PeXHMa

XpaHeHHUsA AOKYMEHTHl mnepej pasMelleHHeM HX B XpaHuJHlle HeoHXO-

JUMO TMOABEPrHYTh aKKJUMAaTH3alLlHH B OTKPBLITOH yNaKOBKE IIPH TEM-
nepatype (20%£3)°C M OTHOCHTEJBHOH BJAXKHOCTH BO3Ayxa (<o

+0) Y% naJs8 LBETHBIX KHHO- M (HOTOAOKYMeHTOB H (39+=15) % aas
yepHO-6€e/blX JOKYMEHTOB U CTPAXOBbIX KONHUH.

[TpomonKuTeJbHOCTL AKKJAMMATH3AUUH KHHOJAOKYMEHTOB H pPYJIO-
HHBIX MHKDPOQHJIBbMOB A0JXKHa ObiTh He MeHee 10 cyT, goToaOKyMel-

TOB U MUKDPOQHIU — He MeHee 24 y.
6.3. TemnepaTypHO-BJAXHOCTHBIH pEXHM

6.3.1. KuHo- H (OTOZOKYMEHTBI U MHKPOQHJIbBMBI PEKOMEHAYEeTCSH
XPAHUTb B PA3JHYHBIX MOMELIEHHAX XPAaHHUJAUILA C pPa3HbBIM TeMIepa-
TYPHBIM pEXHUMOM B COOTBETCTBHH C BHAOM OCHOBBI (ONacHas HJH
Oe3omnacHast) ¥ BHAOM u3o6paxeHus (uepHo-6es0e HJAH LBETHOE).
OTHoCHTe/IbHAS BJAaXKHOCTh BO3AyXa BO BCeX IOMELUEHHSAX XPaHUJIHILA

noJxkHa 6b6lTh 40—50 9% .
6.3.1.1. JIoKyMeHTH Ha ONMAacHOK OCHOBE PEKOMEHAYeTCs XPaHHTh

iU TeMIepaType He BHILIE:

+10°C — uepHo-6eJible;

—5 °C — 1 BeTHEIE.

6.3.1.2. JlokyMeHTH Ha 6e30MacHO MJAEHOUHOH OCHOBE, a TaKXe Ha
crekJe u ¢orobymare peKOMEHAYeTCA XPaHHTh IIPH TeMmeparype Ie
BhILIE:

+ 15°C — uepHo-6ennie;

—5°C — LBETHHIL.
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6.3.2. B nepuoa TexHoJoruueckoid oOpaboOTKH [Jonyckaercs Bpe-
MEHHOe XpaHeHHe AO0KYMeHTOB (40 2 Mec) B NOMELIEeHHAX C Hepery-
JHPYEMbIM TeMIepaTypHO-BJAXHOCTHHIM PEeXHMOM IpH TeMIliepartype
(205)°C ¥ OTHOCHTEJIbHOH BJaxKHOCTH Bo3ayxa (950+10) %.

6.3.3. Ilpu xpaHeHHH AOKYMEHTOB cJejlyeT u3beraTp pe3KHX Ko.e-
GaHuit Ttemnepatypbl (=#=5°C) H OTHOCHTEJbHOW BJIa’KHOCTH BO3AyXa
(=10%) B TeueHHe oAHUX cyToK. [Ipy HapylleHHH TeMnepaTypHO-
BJIaXKHOCTHOTO peXHMa XpaHEHHUs] AOKYMEHTbI INepe] 3aKJaJgKoH Ha
XpaHeHHe HeoOXOAHMO MOJABEPrHYTb AaKKJHMAaTH3allHH B COOTBETCTBHU
c . 6.2 HacTosALUlero crauaapra.

6.3.4. KOHTpOJIb H perucTpalHs TeMIepaTypHO-BJAaXHOCTHOrO pe-
)KHMa XpaHeHHsl AOJI2KHbl OCYILEeCTBJASTLCA He pexXe OAHOro pasa B
CYTKH C TOMOUIbI0 H3MEDPHTEJNBbHLIX npubopos, obecneyuBalOUHX TOU-
HOCTh u3MepeHus temnepatypbl +0,0°C M OTHOCHTEJBHOH BJaXKHOCTH
+2 %; Ha XpaHUJIHILE MJoLlaibld 25 M? HOJXKHO ObITh HE MEHee OJi-
HOIO KOMIIJIEKTa U3MEPHTEJNbHBEIX NPpUOOPOB,

6.4. CBeTOBOH pexXuw

6.4.1. OcBeuleHHe MOMEILUEHUH XpAaHUJIHIL AOMKHO OCYLIECTBJIAATH-
Csl HCTOYHHKAMH HCKYCCTBEHHOrO CB€Ta, 3aKPbITBIMH IJiaOHAMH C
rJanKo¥ Hapy:KHOH IOBEPXHOCTLIO.

He pmonyckaercs npoHHKaHHE B XpAaHHJIMILA, YUTAJbHLIE 3aJbl H
Apyree NOMeEIUEHHST apXHBa MNPAMBIX COJIHEYHBIX Jy4yeH. EcrecTBeHHOE
OCBElleHHE IIOMEIUEeHHH COJMHEYHbIM CBETOM [AONyCKaeTcs MNpH YCJo-
BHH MPHMEHEHUA Ha OKHaX CBeTOpacceHBaTeJen.

6.4.2. OcBeuieHHOCTb WKadoB, cTejnaxeld AoJXKHA ObiTh He MeHee
20 aK, npoxogos — 50 JiK, pabounx Mect — 100 JK.

6.0, Ca HHUTADHO-THTHEHHUYECKHUH peXHUM

6.5.1. B noMeiieHusaX xpaHuauul Heo6XOAHMO HE pexxe OJHOro pasa
B HEJEJIO NMPOBOAUTHL CYXYIO YOODPKY BCEro InoMelleHus (NblJIecoCoM),
HE peXxke OJHOro pasa B Mecsdl— BJIAXHYIO YyOOpKYy o0O0OpyAoBaHuf,
eXeHeBHO — BJIaXXHYI0O YOOPKY I 0JIOB.

6.0.2, Ilpu Bxose B XxpaHu/HULe U ApyrHe pafoyHe NMOMELLEHHS CJle-
J1yeT nepeoseBaTb OAeXAYy U 00YBb.

6.50.3. IIpu XpaHeHHUH JOKYMEHTOB HEOOXOAHMMO PEryJsipHO CJAE€IHTH
3a COocTosiHHEeM HX ynakosku. Ilpu obHapykeHHH Ha ynaKOBKe IOB-
peXIAEHHH, KOPpPO3UH, Ae(POopMaLHH OHA NOAJEXKUT HEMEeIJEeHHOH 3a-
MeHe.,

7. KOHTPOJIb TEXHUHYECKOTI'O COCTOSAHHUSA JOKYMEHTOB

7.1. B mensax obecneyeHusi COXpaHHOCTH KHHO- H (POTOLOKYMEHTOB
H MHKPO(QHJIBMOB H CBOEBPEMEHHOrO BhLISIBJIEHHS BO3HHKAKWUIHX Ha
HHUX AE(PEKTOB JOKYMEHThl JOJIKHbI NOABEPraTbCad NepHOAHYECRKOMY
KOHTPOJIIO B NPOLECCE XPAHEHHS.

7.2. TlepHOJHYHOCTD KOHTPOJS TEXHHYECKOTO0 COCTOSIHHS HOKYMEH-
TOB B Npollecce XpaHeHUs YCTaHABJIHBAETCH:
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| pasz B 2 roga — ajsa JOKYMEHTOB Ha OTHEOMAacHOH OCHOBE;
l pa3 B 5 JeT — AJis JOKYMEHTOB Ha OCHOBAX APYroro BHAA.

KoutpoJsio noaJsexar Bce AOKYMEHTbl Ha OTHEOMACHOH OCHOBe.
O61beM KOHTPOJMHUPYEMBIX AOKYMEHTOB HAa HHOH OCHOBE yCTaHaBJIUBa-
€TC B 3aBHCHMOCTH OT roja H3roroBJeHUs. IIpu obHapyKeHUH He-
(peKTOB, OCOOEHHO XHUMHKO-OHOJIOTHUECKOT0 Xapakrepa ([OXKeJlTeHHE,
IIeCHEeBeHNe, OTCJAAauBaHHE), KOHTDPOJAIO AOJMXKHB ObIThb NOABEPTHYTHI
BCE€ JOKYMEHTH JAHHOTO roja BBHINyCKa, XpaHsllUecs B aHAJOTMHYHBIX
YCJIOBUSAX.

{.3. Becb 06beM JOKYMEHTOB JA0JI3KeH ObITh NMOABEPrHYT KOHTPOJIIO
He pexe | pasa B D Jer.

7.4. Ilpu ocyuiecTB/JEHHH KOHTPOJAS TEXHHUYECKOTO COCTOAHUA He-
00X0AUMO NPOBEPATH:

1) cocTosiHHe YNAKOBKH AOKYMEHTOB;

2) HaJMyHe 3aLUUTHBHIX H CTAHAAPTHHIX PAKOPAOB;

3) TeXHHYeCKOe COCTOSHHE NOBEPXHOCTEH (hOTOCJOS H OCHOBH (Me-
XaHHYECKHEe MOBPEXAEHHs, 3arpA3HeHHus ) ;

4) ¢talHAbHOCTL OM'HEONACHON OCHOBHI;

D) reoMerpHueckKHe pasmepnl (war nepdopauuif, AJHHA KaXJ0H
eIUHHLB XpaHEeHHs);

6) Haanune ne¢exkToB GHONOTMYECKOTO H XHMHYECKOI'0 NpPOHCXOXK-
neHus (mopaxkeHue MHKpOOPraHH3MaMH, HAaCEKOMBIMH H T'DbI3yHAMH,
cJelbl KPUCTANH3ALHUK COJIed H pa3/IOKEeHHs] OCTATOUHBIX MPOAYKTOB
XHMHKO-dororpadnyeckod o6paboTku);

7) TeXHHUecKoe COCTOosiHHe nepdopamHOHHBIX AOPOXKEK H CKJieek;

8) kauecTtBO doTorpadHuecKoro H3oO6pakKeHus.

7.9. KOHTPOJIb TEXHHYECKOro COCTOSSHHA BCE€X BHAOB AOKYMEHTOB
JOJI?)KeH OGYLIECTBJISATHCA MPH BHELIHEM OCMOTpPE B OTPaXEHHOM CBe-
Te. JJOKYMEHTH Ha NJEHOUHOH OCHOBE NOC/ie OCMOTpa B OTPAXKEHHOM
cBeTe JOJIKHBbl paccCMaTpHBaTbCA Ha CHeLHaJbHOM anmnapare B IpO-
XOAAUIEM H OTPAaXKE€HHOM CBETE€ — Ha MOHTAXXHOM CTOJI€, NMPOCBETHOM
sKpaHe, konupoBaJbHOM ctaHke THna KII-8. B Heo6xoauMBIX caydasx
HYXXHO NOJIb30BATbHCS JHHEHKOH, JIYNOH CO ILIKAaJMOH, MHKPOCKOMNMOM.

7.6. Ilo pesysbrataM KOHTPOJAS AeJAIOT 3aKJAOueHHe O HeoOXOAM-
MOCTH MpOBeIEHHS pecTaBpallUd H KOHCEpBAUHH H YCTAHABJIHBAIOT
CPOKH MNpOBEJeHHS CJAEAYIOIero TeXHHUeCcKoro KOHTpoJs. [laHHbie
(DHKCHPYIOT B aKTaX TEXHHUECKOro COCTOSIHHS (NIPUJOXKEHHs 1-=-9).

8. MIOATOTOBKA NJOKYMEHTOB K HCNNOJIb30OBAHHUIO

8.1. KnHo- H GOTOLOKYMEHTBl U MHKPO(MHJABMBI NMOCTOSAHHOTO Xpa-
HEeHUS MOJAJeXaT yuyeTy, KOHTPOJI TeXHHYECKOro COCTOSIHHS, a TaKXKe
KOTTHPOBAHHIO.

8.2. Ucnonp3oBanne cTpaxoBblX KOMHWH NOKYMEHTOB JNONyCKaeTcs
JIMIUDb MPH yTpaTe UJH NMOBPEeXKAEHHHU OPHUTHHAJIOB.
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83. Iaa npenoTBpallleHHs KOHAEHCAllHH BJAarH H3-3a pa3HOCTH
TeMIeparyp XpaHHJHila H pabo4ydX NMOMElIeHHH HOKYMEHThI Nepej HC-
TI0JIb30BaHHEeM AOJIKHbl ObITh aKKJIHMATH3UDOBAHHI.

8.4. AKkJHMaTH3alLHUs JOKYMEHTOB, XpaHALIUXCSA TMPH NOJOXKHU-
TeJbHON TeMIlepartype, A0JXKHA OCYLIEeCTBJAATHCA B IOJHOCTBIO OTK-
PHITOH YNaKOBKe He MeHeée OJHHX CYTOK.

AKKJIUMAaTH3aUHA NAOKYMEHTOB, XPaHSIHXCS NPH OTpHUIlATEJbHOH
TeMnepatype H HH3KOH oTHocuTeabHOH (MeHee 40 %) BJIAXKHOCTH BO3-
JyXxa, JoJXKHA TNPOBOAUTbCA B ABa stama. [lpu sToM nepBoie 3 4
(B mepHoJ TeMNepaTypHOH aKKJHMAaTH3allMH) KHHO- ¥ (POTOLOKYMEH-
TH BHIJIEPXKHBAIOT B CcOOCTBEHHOH 3aKphITOH ymakoBke. B moc/ienyio-
IIHHA MepHOJ BbIAEDKKH HNOKYMEHTH MOJHOCTHIO OCBOOOXKIAIOT OT yna-
KOBKHM H BBIAECPKHBAIOT NpH yKa3aHHOH TeMIepaType U OTHOCHTEJNbHOH
BJIAXKHOCTH BO3AYyXa HE MeHee:

10 cyr B OTKPHITBIX KOPOOKAX — KHUHOJAOKYMEHTHI H PYJOHHDLIE

MHKPODUIbMBL;
] cyT — (pOTOAOKYMEHTH U MHKPO(HUIH.
8.5. Ilocae BbImauu AN HCNOJB30BAHHS JOKYMEHTbI AOJIXKHBI MO/ -

BepraTbCs KOHTPOJIO TEXHHUYECKOrO COCTOSIHUA, a NpH HeoOXoAHMOC-
TH — pecTaBpalHH.

9. MEPbI BE3OIIACHOCTH

9.1. Ilpu ob6paboTke, XpaHeHHH, HCNOJb30BAHHH H TPAHCHOPTHPO-
BaHHH KHHO- H (QOTOAOKYMEHTOB H MHKPO(QHJIBMOB AOJXKHBI cobJio-
JaTtbcst npaBusla paboTbl ¢ FOPIOYHMH, B3PBIBOONACHBIMH H JIEFKOBOC-
TJIAMEHAIUIUMHUCS BelleCTBaMH.

9.2. Ilpn XxpaHeHHH, TPaHCNOPTHPOBAHHWH M HCNOJbB30OBAHHH AOKY-
MEHTOB JOJXKHA OBITh HCKJ/JAKOUYEHA BO3MOXKHOCTH HX NepeMelleHHs
BHYTPH YNakOBKH, yAapoB H BUOpauHi, NpOHHUKAHUS BJaru, BpeaHbIX
T430B, NBIJIH H COJHEYHbIX JlydeH, a TakyKe OOpa30BaHHSI KOHAEHCa-
IIHOHHOH BJIarH BHYTPH YIaKOBKH.

9.3. Ilpu pabote ¢ KHHO- H (HOTOAOKYMEHTAMH U MHKPO(DHJIBbMAaMH
cienyer cobagats oOULYI0 OCTOPOXKHOCTb C HENbI0 HCKJIOUEHHS HX
OOBPEX/JEHUS U 3arpsi2HEHHS.
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HanMmeHnoBaHue BesioMcTBa
HaumeHoBaHue opraHu3anmy

(nara)

AKT

TEXHHYECKOr0 COCTOAHHA KHHOIAOKYMEHTA

Hata no¢TynjgcHUst KUHOJOKYMEHTA

Jlara H3rotoBJeHHs KHHOAOKYMEHTA

HPHJIO)XEHHUE I
Pexomendyemoe

CoctaBjaeH ——

AOJXKHOCTH, HHUUHAaNE, daMHAHH
KHHOLOKYMEHT

aPXHUBHBIR, NMPOU3BOACTBEHHBIH HOMep
Ha3zpayue ——

KoJuuecTBO U

Bun ¢uapmomarepuana

acTen

Yacte No

MeTpax

HeraTHB, KOHTPaTHI, MNPOMEXVTOUHLIK YO3HTHB ¢

Bun ocHOBLI
THO nJeHKU
O1neyatal ¢

[IpoBepen

Pe3yapTaThl I

YKa3zgaHHeM — lBeTHOH HJAH dYepHO-0elbil, 3BYKOBOH HJH HEeMOH

OrHeOonacHass UJAH Ge3onacHas

C Ykd3aHHeEM — OTCUHECTBEHHA4d HJH HMIOpPTHAS

HeraTHBa, KOHTpaTHna H Ap., Korja

pPOBEPKH CJEAVIOILHE:

BUA PaboThi

JaTta

HimepsieMbiit Ycanka,
V4aCTOK %

Hata

HaMepseMbli
V4acTOK
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.
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Ycanka,

%
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JEPEKTHAA BENJOMOCTDb N 1%

HoMep naana HedenTn

* HledektHnie Begomocid Ne 2, 3 U T. A 3anOJHAKOT N0 Mepe HCOOXOAHMOCTH
Ha OTAeJbHBLIX JucTax no ¢opme nedekTHOH BeAoMOCTH Ne 1 M NPUKIAABIBAIOT K
HacTosieMy akty. Ecan kKo/suyecTBO JedeKTHLIX BeAOMOCTEH IIpeBbIlIaeT 2, COC-
CTABJSIOT HX OIHUCH.,

ONUCh NJEPEKTHDBIX BEJLOMOCTEN

| Homep Uenb BeiBOA O Pocnuch
Hata KOHTpONs Be JOMOCTH KOHTDOJA TEXHHYCCKOM IIPOBEPSIOILEro
COCTOSAHUH
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OIITUYECKHE NVIOTHOCTH

ITaorHOCTH ITnoTHOCTH
KoopaunHaThi Koopaunatm |~ |
JHata NIpoBEpPHAEMO- Hata | npoBepsieMoO- |
ro y4acrka K Il r | ro yyacTka Ko I I

- — i ———
P—————— ek ——— - - ——— e S Sw———T -

IHONXKHOCTE COCTaBHUIeJ A [loaniucek PacuindgpoBka noanHCH
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[TPHJIO)KEHHE 2
Pexomerndyemoe

HaumeHoBaHHe opraHuzauud

AKT
TEXHUYECKOTO COCTOSIHHSI CTPAXOBOH KONHH KHHOAOKYMEHTA

[1aTa COCTABJIEHHS KT —————mm -

HaumeHoBaHne KHHOLOKYMEHTA

Koanuecreo gacreit —————— Hactp Ne - —— MeTtpax - I

HaumeHoBaHHe apxuBa - [epxxkaTeas OpUruHaJia

ApXHUBHEI!I HOMep OpHTHHAJA

Bun opurnnana
dopmat opHruHaga

Jlata H3roToBJeHHSA KOIIHH

H3arortosuredib

Buag crpaxoBoii KonmuH: KOHTpaTHN, AYG6/b-NO3HTHB (HEHYIKHOE 3aYepKHYTh)

Tvll U MapKa HOCHTeN CTPaxoBOH KONHH

Bua ocHOBH

3akaouedne o GororpadHuecKkoM KayecTBe NPH H3TOTOBJEHHH

KosnyecTBO 0CTaTOUHOrO THoCcyabdhara HaTpus

Haaunyue coneit cepebpa

JE®PEKTHAY BEAOMOCTD

TexHHYecKoe
COCTOS HHe
Hata Homep Koauyecr- | Homepa
NDOBEPKH YacTH MeTpax BO CKJAGEK NAaHOB | Paxopabi
3MYJ1b-
OCHOBBI CHOHHOTO
’ CAOf
7
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ITpodoascenue gegexTroli sedomocTu

SHIEJI}OLIEHHE 0 | Hara nposeje-
yca)ll{a, HeQOXO0OAUMOCTH nﬂﬂ,ﬂHCb HHA pecTaBpa- I_I'DJIHHCEI
o npoBedeHHst PeC- | goprposepa HHHOHHOM pecTasb- ITpuMeyanue
TaBPaUHOHHOH 06DabOTKH | paTapa l
0GpaboTKH
9 10 1 12 | 13 A 14
r |
|

OIITUYECKHE IVIOTHOCTH

KoopaowHaThl n
HaTa NPOBEPREMOro YHacTKa AOTHOCTD
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[TPHJ/IO)KEHHE 3
Pexomendyemoe

HauMmeHoBaHHe OpraHu3alUH

Ne cTpaxoBOHM KONHUH

AKT
TEXHUYECKOTO COCTOSIHMA MHKpPO(PHIAbMA cTpaxoBoro doHpa

JlaTa cocraBJieHUs aKTa

HaumeHoBaHHe apxuBa — jaepiKartess OpUTrHHAJA
JlaTta H3roToBJeHUss MUKPOPHIBMA

srotosuteanb

MeTpax o KOoJMHYECTBO KAAPOB

Tun u mMapka HOCHTeAs] MHKpPO(®HJIbMA

Bun ociioBhl

YcaoBHoe 0003HaueHHe MHKPO(QHJIAbMa

Macuita6 yMeHbIIeHHS

Haauuyue H XapakTepHCTHKa TeCT-00beKTa

KoJsHuecTBO OCTATOYHOrO THOCY/Ab(paTa HaTpH4

Haauuue cone# cepebpd —e—o—ovuooo

[lopnuch KOHTpOJepa

r
v T Texruuec- | TexHHYec- TexHuuec-
KU
1 2 . 3 4 5 6 7 8
IIpodoaocenue
Jdarta npo-
IaKJoueHHe 0 HeQoO6XOIHMOCTH IToanuck BeNeHHA IMoanucob
NpoBeleHHsI pecTaBpallHOHHOMH KOHTPO- pecraBpa- pecTan- [IppyMeyaHHe
o6pabOTKH Jepa LLHOHHOH paTopa
o0paboTKHU

9 10 11 12 13
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OIITUYECKHUE TTJIOTHOCTH

KoopIaHuHaThI
NIpOBEePSIeMOTO
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IIPHJIIO)KEHHE 4
Pexomendyemoe

HaumeHoBaHHe opraHHU3allHH

AKT
TEXHHYECKOTO COCTOSIHAA OPHrHHAJAA (OTOAOKYMEHTA

JlaTta cocTaBJieHHsl 4KT4 —m oo . .

ApxHBHBLII HOMep €JHHUIIBI XPAaHEHHSA

Bua ¢poTosoKyMeHTd ———0 —
HeraTyuR, KOHTPAaTHHI, IMO3WTHB, AUANIO3IUTHB,

e —— . —

gepHo-0eJblli, IBeTHOH

Jlata ¢cbeMK¥—eo— —

®oTorpaHUYecKOe KaueCTBO

TexHuyeckoe COCTOAHHE NMOBEPXHOCTH

3akJloyenne o0 HeoOXOLHMOCTH pecTaBpauHoHHONH 06paboTKH

JLOJMKHOCTD [Toanucek Pacurucgposka nmoanucu

Harta

Buja pecraspaunnonnoit o6pabotku

JLOoJXHOCTD IToanucek PacumiHdpoBKa nOoANHCH

Hara

FeayabraThl pecraBpauuoHHod o6paboTku

JoaxuH0CTh IMoanuch PacuiudpoBka noanucu

Hara
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IIPHJIO)KEHHE 5
Pexomendyemoe

HauMeHoBaHHe opraHuzaluu

AKT
TeXHHYECKOro COCTOAHHA CTPAXOBOH KONMHH POTOXOKYMEHTA

Jlara cocTaBJIeHHs1 aKTa

HanMenoBanHe apxuBa — AepikaTresss OPHTHHAJA

ApxUBHLIH HOMEp OpHruHaja

Bun opurnuana

dopMaT opuruHaja

JlaTa H3rOTOBJEHHS KOMHH

Opra"nzanis-i3roTOBHTEb

Tun u mapka HocHTeNs CTPaxOBOH KOIHH

Bug ocHOBH

Cnoco6 H3roTOBJIEHHS CTPAXOBOH KOMHH

PopMaT CTPaxOBOH KOINHH

TexHHYeCKOe COCTOSHHE

I dororpadHyecKoe
aTa HPOBEPKH KaueCTBO 3MVJLCHOHHOTO
OCHOBGI cnod
1 2 3 4
————— e ——— == = —— — =
IIpodoarscenue
3akJal0deHHe © [Toanuck Hara npose-
b
HeoOXOAHMOCTH NpOBe- KQHTPO- I1eHHA peg‘;ﬁgﬁ.ﬁopa
AeHHs1 06palboTKH nepa 06paloTKH
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IHPUJIOXXEHHE 6
Pexomendyemoe

TPLBOBAHHA K 3JAHUAM U MMOMELLEHHUAM 1J11 XPAHEHUA
HOKYMEHTOB U UX PASMEUIEHHIO

] 3aanua apxuBoB

11 B menax obecneycHuss COXPaHHOCTH KHHO- U (POTOLOKYMEHTHI H MHKPOGHIb-
Mbl QOTKHBI pas3MellaThcst B CHEIHAJbHO INOCTPOEHHBLIX HJIH NpPHCHOCOGJEHHBIX AJS
XpalleHHs1 3THX JAOKYMEHTOB 3A4HHAX € PEeryJdpOBAHHEM TeMIepaTypPHO-BJAXKHOCT-
HOro pexxuva [lpoekTHpoBaHHe, CTPOMTENbCTBO H DPEKOHCTPYKLIHSA 3JaHHH apXUBOB
AONAHB NMPOBOAHIbCSA B COOTBETCTBHH € JMeACTBYIOIIUMH CTPOHTEJIbHBIMH HOpPMaMu
M NpaBHJaMi, a TakxKe TpeOoBaHHAMHU HACTOSIIEr0 CTaHaapTa

| 2 PaiioHn pacnojio:keHHst 31aHHH apxXHBOB JOJXKeH ObITh yAaJeH OT NMPOMbIl-
JeHH»'X OO0DbLeKTOB, 3arpA3HAKILIMX BO3AYX MNbIABKD W BpPeJHBIMH rasaMH, a TaKxke
OT OOBLCKTOB, ONACHHIX B NOXAapHOM OTHoUleHuH IIpurogHoCcTb palioHa AJA paclo-

JOKEeHHST apXHBOB OIlpeaeJdaercss B COOTBETCTBHH C 3aKJAUeHUHeM CaH3NMuaAeMCTaH
JE958%

2 [Ilomewmenus A XxpaHeHHsA AOKYMEHTOB

21 TloMelleHHsT OJg XpaHeHHS [JOKYMEHTOB [JOJXKHBlI INPeACTaBJATH co0oi
KOMIIJIEKC paboyHX NOMelleHUH, NpeJHa3HauYeHHHIX AJifA XPaHeHUs, Bcex BHAOB olpa-
OOTKH ¥ HCIOJb30BaHHA JOKYMEHTOB

22 Bo Bcex noMmemeHHSIX HEOOXOAHMO MNPEeAYCMOTPETb HNPHTOYHO-BBLITSIXKHYIO
BEeHTHJALMIO, & B XPAaHWJUILAX M B KOMHATaX ¢ MAJHUTEJLHbLIM npeOblBaAHHEM JIOKY-
MEHTOB (He MeHe¢ HCCKOJIbKHX 4acOB) — KOHIMIHOHHUDPOBaHHUe BO3AYyXA

23 MarepHanbl MOKPLITHS CTEH, MOJIOB, BHYTPEHHEH apMaTypbl NOMEIUEeHHHA He
JOJIXKHBI cOOMPATh NBJIL HJAH OHTH €€ HCTOYHHKOM

24 OpurHHajJbol H CTPaxoBble KONHH AOKYMEHTOB CJIeIYeT XPaHWThL Da3fesbHO B
crnennHajapHo 000pYAOBAHHBEIX IMOMEIEHHUAX

25 XpaHuadila KHHO-H (OTOAOKYMEHTOB HOJIXKHHL OBITh OTAEJEHH OT JAPYIHX
noMmellleHHH JIOKYMEHTHLI HA OrHeonacHOH OCHOBe JOJXHB XPaHUTLCA OT/AEJbHO OT
OCTaJibHbIX JAOKYMEHTOB B H30JHPOBAHHBIX MOMeNIeHHAX (OrHectoiiknx Ookcax, Ka-
Mepax) M3 HuXKHeH 30HBI 3THX NOMECIUEHHH cJeAyeT NPeAYCMOTpPeTh AOMOJHHTEJb-
HYIO BBITHXXKY BO3AYXa

XpaHuaulla [mJs TJeHOK ¢ OTHeonacHoOd OCHOBOH H XpaHHJAHIA JAOKYMEHTOB
JPYrHX THIOB He NOJiXKHbl HMeTh OOLIHX BCHTUJSIIHOHHLIX KaHAJOB

26 XpaHHaMIEA AOJIKHB OBITh OOOpPYAOBAaHH TeXHHYECKHMH CpeACTBaMH, Ipe-
JOTBpAllAICLIUMY TOCTYIJIEHHEe B IMOMelleHHe MbLLIM, aMMHakKa, cepoBOJAOpPOAA, OKCH-
JOB a30Ta, CePHUCTOro rasa, mapoB PTYTH

3 Oo6opyapoBanue XpaHHJIHLL

31 OO6opyroBaHHe XpaHHJHLL [A0JXHO obecrneynBaTh BO3MOXKHOCTbH TOPH3OH-
TAJAbHOrO pa3MellleHHS KHHOAOKYMEHTOB U pPYJOHHBIX MHKPOQHJILMOB H BEPTHKAJb-
HOro pa3MellleHHusd (POTONLOKYMEHTOB

32 KuHO- H (OTONOKYMEHTH H MHKPO(DUJLMBI JOJKHBI XPAHHTbCA B BBIIBHIK-
HBIX sILIMKaX KapToTeyHoro THna, mkadax, cefidax, Ha CTeN1axax H INOJKaAX ¢ 3a-
KPLIBAIOUIHMHCH ABepliamu JlomyckaeTcsd NPHMEHSTb OTKPLITHIE TOJKH H CTeJJIaXH
MPH YCJOBHH, YTO KHHO H (OTOZOKYMEHTH MNOMeIleHb B 3aKPhiThie KOPOOKH H KOH-
TefiHepnl PYyJOHHHE MHKPO(HJILME, yrnakosawubie B Kopo6xkn mo T'OCT 131509,
noJHbB XpaHuThesl B wkadax mo 'OCT 131506

33 XpaHuauuie A0OMKHO ObITh O0O0OPYZOBAaHO OJAHO H ABYXCTOPOHHHMH CTeJ-
JlaxkaMHu

331 Creasa)xXH yCcTaHaBJHBAIOT NepHNeHAHUKYAAPHO HAPYXHBbIM CTeéHaM, HMEIO-
MM okHa FEcau B XpaHuauiie HeT OKOH, TO INIPH YCTAHOBKe cTreJulaXeH CJaefyer
HCXO/AHUTh H3 NMPHHUHNA MaKCHMaJbHOro HCMOJL30BaHHA MJOLIAAM XPaHHJHIIA.
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332 Creanaxu H 3JEMEHTH KOHCTPYKUHH NoOMEUleHHH pasaessioT HNPOxoJ1aMH
IlinpuHa npoxomoB Ao0JaKHAa ObITb He MeHee

0,75 M — MeXXAYy CTeJaxKaMu,

1,20 M — MexXAYy ToplaMu cre/uiaxked (rJaBHLIA IIPOXOR),

0,75 M — MeXJy CTeHO# M [ABYXCTOPOHHHUM CTeJJaXoM, llapaJjuie/bHbiM CTeHe,

0,50 M —~— MeXAY CcTeHOH U TOPUOM CTedaxKa

333 PaccrositHHe oT CTe€HBl A0 OAHOCTOPOHHETO CTEe/Maxa, MapasaaesbHOro CcTe
He, HOJIXKHO OblTb He MeHee (0,05 M, OT moJsia [0 HHXHeH IOJIKH CTe/JJ1axKa -— He
meHee 0,20 M, OT OTONHTEJbHLIX H BEHTHJIAUMOHHBIX CHCTEM J0 CTeJgaaxell — He
MeHee 1,00 M

34 Martepuaanl AJia H3roTOBJeHHS 00OPYVIOBAHUA JAJAsl XPaHeHHS JOKYMEHTOER
HOJKHB ObITh HErOPIOUHMH H He MojJBeprathCd KOppo3ud He pekoMeHayeTcs NpH-
MEeHATb MaTepHaJibl, BHAENSAIOIIHE BellleCTBa, BBHI3LIBAIOLIHE ACrpajanyio ROKYMEHTOB

35 IIpH HaNHYHH XKOHAMUHOHHPOBAHHA oOOpyAOBaHHe AJSI XPAaHHJHIL CIACAVET
pasMeuiaTb TakuM o6pa3oM, yToObl o6ecHeyuTh BHYTPEHHIOK LHPKYJAAHHIO BO3AyX4d
no BceM mkadawm, noakam u smukaMm QOGopyaoBaHHe A0NXKHO ObITh CHAGXKEHO BeH
TUJIALUHOHHBIMH OTBEPCTHAMH, ofecrneuHBaOMIUMH TNPOHHKAHHE BO3JlyXa BHYTpPb LIKa-
$oB, NOJMIOK H SAIMKOB IHaanuywe TakHxXx OTBepCTHH HE JOJXKHO IDOTHBOPEUHTL Tpe-
60BaHUAM HOKapHOH 06e30MacCHOCTH H THAPO3alHThI
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UHPOPMAUHUOHHDBIE JAHHDLIE

1. PASPABOTAH U BHFCEH TI'naBHbiM apXHMBHBIM yNPaBASHHEM
CCCP, TexHueckum koMuteTom 191

PASPABOTHUKH

®. A. I'egpoBuu, KaHJ. TeXH. HayK (pyKoBOAHTEJb pa3paboOTKH);
B. A. YcruHoB, XaHa. TexH. Hayk; A. A. Keneab, KaHA. TeXH.
HayK

2. YTBEP)XAEH U BBEJIAEH B JEHCTBHE IlocraHoBjieHHeM
Komurera cranpgaprusanun u Merponorun CCCP or 27.03.92
Ne 296

3. Cpok nepsoi npoBepku — I kB. 1996 r.
[lepuoaMuyHOCTL NPOBEPKH — 1 pa3 B 5 Jer

4. BBEJAEH BIIEPBDIE

5. CCblIJ/IOYHbIE HOPMATUBHO-TEXHHUYECKHE HJOKYMEH-
Thl

O6os3nayeyne HTJI, Ha KoTOphLI# |

naHa CChlIAKa HoMep nyHKTa, NPpHAOKeEeHHA

'OCT 13.1.505—76 5.5, mpumoxxenue 6
F'OCT 13.1.506—78 [Ipunoxenue 6
[OCT 597—73

TF'OCT 892—89E
'OCT 2824—86
IF'OCT 3479—85
'OCT 4097—78
I'OCT 7277—77
rOCT 7362—78
[OCT 7730—89
IT'OCT 7950—77
I'OCT 10354—82
FOCT 20263—88
FOCT 20283—89
IT'OCT 25063.1—&1
I'OCT 25063.2—81
TOCT 25063 3—8l
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