NOKYMEHTBI IO CTAHIAPTHU3AITAH

KOHCTPYKIMHM METALJINYECKHE

%

STAKO

HHHUHUIICK nm. MeabankoBa

CTAHIAPT OPTAHU3AIIUU

CucremMa MEHEIKMEHTA KA4eCTBA

TPEBOBAHUS K OPUTHHAJIAM
TEXHUYECKON JOKYMEHTALIUM

CTO CMK 16-2005

MockBa
2005


http://www.stroyinf.ru/ser-2.html
http://www.stroyinf.ru/ser-2.html

INEHTPAJLHBINE OPJAEHA TPYJAOBOI'O KPACHOIO 3HAMEHH HAYYHO - HCCJEJNOBATEJLCKHH H
NPOEKTHLIH HWHCTHUTYT CTPOMUTEJLHBIX METAJJOKOHCTPYKIIMH wum. H.II. MEJIbBHHUKOBA

M. MEJIbHHUKOBA
(OcvoBan B 1880 r.)

CTAHJIAPT OPFrAHHU3AIIUMU

CHucTeMa MEHEIKMEHTA KavYecTBa

TPEBOBAHUS K OPUTHHAJIAM
TEXHAYECKOU JOKYMEHTAIIMHU

CTO CMK 16-2005

3JKk3. Ne



CTO CMK 16-2005

IIpeaucioBue

1 PA3PABOTAH u BHECEH 3AO «HHMMIICK wuM. MenpHHUKOBa»

2 MPUHAT u BBEJIEH B JEUCTBUE IIpuxazom 3AO0 «IIHUUIICK
uM. MenbHrKOBa» oT 19 nexabps 2005 r. Ne 264

3 B3AMEH CTII 16-93

4 Pa3paboTka, corjlacoBaHue, YTBEpXKJeHNe, H3iaHue (TUpaXHupOBaHUE), OOHOB-
JIeHUe (U3MEHEHHE WU MEePECMOTP) U OTMEHA HACTOAILIErO CTaHAAapTa IpPOU3-

BoautTca 3AO « HTHUUIICK uMm. MenbsHuKOBa»

© 3A0 « HTHUUTICK um. MensaukoBa», 2005

I1



CTO CMK 16-2005

Coaep:xanune

OOJIACTD TIPHUMEHEHHS . .eovvnteenneetreeeeneranarenessnseneenesaesanesnesnnssnns
HOPMATHBHBIEC CCBIITKH ... .uvunterieenuneennennnseneeenennsoneneseossossnesnnnas
BRS0)% 0705030 Weduiolodi (531 (S350 6 (NN
O[031115 R 100100 (=15 1 ¢ (D
TpeboBanusa Kk opuruHanam rpagpuIeCKuX JOKYMEHTOB, IMOIJIEKAIIUX
EKTPOTPAPUUECKOMY KOTTMPOBAHMIO ..evvnnrernnneennnesnnernnsasseeeecnnn
6 O6mue TpeOoBaHUA K TEKCTOBBIM JTOKYMEHTAM ..euuvvvneernnernnneennenennns
7 TpebGoBaHHUS K TEKCTOBBIM JOKYMEHTaAM, COAEPIKALIUM CILUIOLIHOM

DN B W N —
N N — —

S W

5
8 TpeboBaHUA K PYKONMUCIM TEKCTOBBIX JOKYMEHTOB ....cvvuieennerenanasenn. 7
JIMCT PErACTPALIAY MBMEHEHIM ..ovunriieeeinneneietnnnereonssosnessneeecensenenane 8

111



CTO CMK 16-2005

BBenenue

Hacrosumuid craHmapT sABIAETCS OQHUM M3 JOKYMEHTOB CHUCTEMBI MEHEIK-

MeHTa kadecTBa, aercTtByrouen B 3A0 « L ITHUHUIICK uM. MenbHHKOBa» U pa3pa-
O0oTtaHHOH Ha ocHOBe MexayHapoausix crangapToB MCO cepuu 9000.
Cranpapt paspabotan B pasButue n. 4.2 I'OCT P ICO 9001-2001 u cran-

napta opranuzauud CTO CMK 01-2004 «PykoBOACTBO MO Ka4eCTBYY.

IV



CTO CMK 16-2005

CTAHIAPT OPrAHHU3AIIHUWU
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CucremMa MEeHEI)KMEHTAa KaUeCcTBa

TPEFOBAHMS K OPUTHHAJIAM
TEXHUYECKON TOKYMEHTAITAN

. T L P

Y1BepKaeH U BBeaeH B geuctBue IIpukazom 3A0 «IHHHMHUIICK
uM. MensaukoBa» ot 19 nexabps 2005 r. Ne 264

Hata BBegenun — 2005-12-20

1 ObaacTs npuMeHeHMs

Hacrossuid CTaHOApT pacIpoCTpaHIeTCs HA TEXHHUYECKYIO AOKYMEHTALUIO

(IIpOEKTHYIO, KOHCTPYKTOPCKYIO M TEKCTOBYIO) M YyCTaHABJIMBaeT TpeOOBaHHUA K
BBIIIOJTHEHHUIO OPUTHHAJIOB.

CraHpapt npeaHa3HadyeH A1 BCeX MOoApa3AelICHUM HHCTUTYTA.

2 HopmMaTuBHBIC CCHIJIKH

B HacTosIeM CTaHIapTe MCIIONAb30BaHbl CCBUIKM Ha CIEAYIOLIHME HOPMaTHB-
HbI€ JOKYMEHTHI:
['OCT 2.004-88 ECKJI. Obimne tpedoBaHHSA K BBIIOJHEHHIO KOHCTPYKTOP-

CKMX M TEXHOJIOTUYECKHX JOKYMEHTOB Ha MeYaTaroluX U rpa@uuecCKuX YCTPOMUCT-
BaxX BeIBona DBM

I'OCT 2.102-68 ECK/l. Buasl U1 KOMIUJIEKTHOCTE KOHCTPYKTOPCKHUX IOKY-
MEHTOB

['OCT 2.105-95 ECK/I. O61uue TpeGoBaHUA K TEKCTOBBIM JOKYMEHTAM
[[OCT 2.106-96 ECK]I. TekcToBble JOKYMEHTEI

I'OCT 2.301-68 ECK]I. ®opmarsl

['OCT 2.304-81 ECK/L. LLIpudTel yepTeKHBIE

['OCT 21.101-97 CITOC. OcHoBHble TpeOOBaHUA K NPOSCKTHOM U pabouei
NOKYMEHTALNH

['OCT 28388-89 Cucrema 06paboTku nunpopmanuu. JJOKyMeHTbI HA MarHUT-
HbIX HOCUTENAX. [TopsAa0K BBIIOTHEHUS U OOpaIeHUS

['OCT P UCO 9001-2001 CucreMsl MEHEIXKMEHTA KadyecTBa. 1peboBaHuUA

['OCT P 1.4-2004 Cranpgaptuzauua B Poccuiickon @epepauuu. CTaHIapThl
opranu3anuii. OO0I1Ue 110J0XKEeHUA

CTO CMK 01-2004 Cucrema MeHemKXMeHTa KadyecTBa. PYKOBOACTBO IO Ka-
4eCTBY
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CTII 15-03 ITopsimox ob6o3HaveHus (IUGppoBKH) pabouell U IMPOEKTHOH JO-
KyMEHTaLHH

CTII 17-00 IlpaBuna opopmiieHns: DpoeKTHOMN B paboueil JOKYMEHTAalHH

CTII 18-02 Ilopsanok BHECEHUS U3BMEHEHHUH B pab0o4yl0 JOKYMEHTAIIHIO

CTO CMK 29-2004 Cucrema MeHemKMeHTa Ka4decTBa. BEBITOJIHEHHE Mpo-
€KTHBEIX paboT

CTO 02494680-0035-2004 KouncTpykiun MeTtautndeckue. CoctaB U 0hopM-
JieHue pabodux yeprexeit mapku KM

CTO 02494680-0052-2005 Konctpykuuu Metautnyeckue. CocTaB U NpaBuJja
opopmiteHus yeprexeit Mmapka KM. Ctagus «IIpoekt»

3 TepMuHBI U onIpeae/ICHUs

3.1 opurunajabl: /JOKyMe HTHI, BBINIOJHEHHbBIE HA JIIOOOM MaTepHase U npel-
Ha3HA4YE€HHBIC /19 U3roToBiIeHUsA o HUM nomInHHUKOB (I'OCT 2.102-68, Tabnuna
2).

3.2 noaTuHHUKH: JlOKyMeHThl, OpOpMIIEHHEIE TTOQJIUHHBIMH YCTAHOBJICH-
HBIMH MIOAMUCSAMH U BBIIIOJIHEHHEIE Ha JIIOOOM MaTtepuallie, O3BOJISIONIEM MHOIO-
KpPaTHO€ BOCIIPOH3BEACHUE C HUX KOIHH.

JloryckaeTcss B KadecTBE MOMIMHHMKA HCIONB30BAaTh OPHIHMHAI, pPerporpa-
(pUIECKYIO KOIIMIO WK 3K3EMIUIIP NJOKYMEHTA, U3JIJaHHOI0 THNOrpa)CKUM CIoOCO-
O0M, 3aBU3HPOBAHHOIO IMOMJMHHBIMU MOAMHCAMH JIHL, pa3pabOTaBIUMX JaHHBIN
OOKYMEHT U OTBETCTBEHHBIX 32 HOpMOKOHTpoJIb (I'OCT 2.102-68, Tabnuua 2).

3.3 TexHHYeCcKan AOKyMe HTauusa (HAa npoayknuio): COBOKYIMHOCTh AOKY-
MEHTOB, He0OXoauMas U JOCTAaTOYHAas JJIsI HEIOCPedCTBEHHOrO HCIOJIb30BaHHA Ha
KaXaoM ctaguu xxu3HeHHoro nukia npoaykmuu (I'OCT P 1.4-2004, n. 3.1).

4 O01mmMe NoJIoXKeHUusd

4.1 I'lpu pa3paboTKe Mpoe KTHOH U KOHCTPYKTOPCKOU JOKYMEHTALIUH BBIITOJI-
HAIOT CIIEAYIOIIME BUABI OPUTHHAJIOB:

- JIUCTHI rpa@UYECKHX HOKYMEHTOB (YEPTEXKEH U CXEM), BBIIIOJIHEHHBIE Ka-
paHJaIlIoM WJIM YaCTUYHO ITOCPEACTBOM amNILIMKALUi rOTOBBIX I'paUYECKUX HUIIH
TaOTUYHBIX 3JIEMEHTOB;

- JIUCTHI rpapMueCKUX JOKYMEHTOB, BBIIIOJIHEHHBIE Ha rpaUYeCKUX MOAOC-
HOBax ¢ YaCTUYHOM H0pabOTKOM KapaHAAloOM HJIH YEPHOU MacCTOM;

- JIUCTHI MIPUBSA3AaHHBIX TUIIOBBIX WJIM MOBTOPHO IIPUMEHSEMBIX WHIUBULY-
AIbHBIX [IPOEKTOB;

- JIUCTBI rpaUUEeCKUX JOKYMEHTOB, BBIIIOJHEHHBIE C MCIOJIB30BAaHUEM Ipa-
(PUYECKHUX IMPOTpPaMM Ha KOMITBIOTEDE;

- TEKCTOBBI€ JOKYMEHTEI, BBIITOJHEHHBIE KapaHAallloM HJIM YEPHOU MacTOH,
HE NpeAHa3HaYeHHbIE OJIs NeperneyaTKy;
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- PYKOIHUCH TEKCTOBBIX NOKYMEHTOB, NpeAHa3HA4YEeHHBIE JIA IeperneyvyaTky
MAaIlIMHHBIM CIIOCOOOM Ha KOMITBIOTEDE.

4.2 IIpuMeHsIOTCS CIEAYIO IUE CINOCOOBI H3rOoTOBJIEHHS MNOMIHHHHKOB C
OpPHTHHAJIOB:

- HEIIOCPEACTBEHHOE BOCIIPOU3BEACHHE (dJIeKTporpauyeckoe KOIHpOBa-
HHE Ha KaJIBKE);

- I€YaTh MalI¥HHBIM CIIOCOOOM Ha KOMIBIOTEpPe (JJIS1 TEKCTOBBIX TOKYMEH-
TOB).

4.3 OpuruHaisel, MOATOTOBJIIEHHBIE K 3JIEKTPOrpa@HUYECKOMY KOITMPOBAHHIO
WM K MUKPO(QHUJIEMUAPOBAHHUIO, JOKHBI UMETh PABHOMEPHYIO INIOTHOCTH H300pa-
K€HUs 10 BCEMY IIOJIO JIUCTA, Y€TKYI0O BUIUMMOCTh BCEX JIMHHUI, HAANUCEH, 3HAKOB
U IIp. ANIUIMKalUU, NPUMEHsEeMble IJis BBIIOJHEHUSA OPUTHMHAJIOB, HE JOJDKHEI
UMETH ceporo ¢oHa.

4.4 B xadyecTBe rpa@uU4eCK X MOJOCHOB JJIS BBIIOJTHEHUS OPUTHHAJIOB Clie-
AyeT UCNOJb30BaTh KOMUM YepTexeH, BBIIIOJHEHHBIX Ha Oeyoii Oymare 3JeKTpo-
rpadfiuecKuM CII0OCOOOM.

4.5 OTBETCTBEHHOCTD 3a BBINOJHEeHUE TpeOoBaHUM K OQOPMIIEHHUIO OpUTMHA-
0B (MMOQJIMHHUKOB) TEXHUYECKOHW JOKYMEHTALMH HECET OTBETCTBEHHBIA HMCIHOJI-
HUTENb pa3jeiia paboThl.

S5 TpeOGoBaHus K OpuUruHajaaMm rpapy4ecKux J10KyYMEHTOB,
NOJJICKALHM IEKTPOrpapuYecKoMYy KOIMHPOBAHUIO

5.1 Bce opurusansl rpadu4eCcKoi JOKYMEHTALlUM HOJDKHBI BBHITIOJHATHCS B
COOTBETCTBHM C TpeOoBaHUsIMH rpaduydeckoro oQopmiieHHUs, YCTaHOBJICHHBIMU
crangapramMu CIIIC, ECK/] u crangapraMH CHUCTEMBl MEHEIKMEHTA KayecTBa
uacturyra (CTII 17-00, CTII 15-03, CTII 18-02, CTO CMK 29-2004, CTO
02494680-0035-2004, CTO 02494680-0052-2005).

5.2 UepTexXu AOJDKHBI BBIIOJIHATECA Ha Oejioil Oymare IJisi KOMIBIOTEpA, Ha
BaTMaHe, YE€PTEXHOMN mpo3pauHoii Oymare mapku JI ¥ MIUJIJIMMETPOBKE roydooro
nBera. [lpumMeHeHHe MUJJIMMETPOBKH OPaHXXEBOTO LIBETA MJII OPUTUHAIOB, MpPEN-
Ha3HAYeHHBIX IJIA 3JIEKTporpapuIeCKOro KOMHPOBaHUs, HE JOITYyCKAeTCH.

5.3 B kayecTBe rpa@U4ecKOil MOJOCHOBBI MJIS1 BHIIIOJIHEHUSA YEPTEXKEH Clie-
JIyeT HUCIOJIb30BaTh KOIIMH YepTexel, BHIIIOJHEHHBIE Ha Oeloi OymMare 3JeKTpo-
rpapuyecKumM Crrocooom.

5.4 YepTexku NODKHBI BBINOJHATHCA Ha JIMCTaX (OpMaTOB, YCTAaHOBJIEHHBIX
['OCT 2.301.

5.5 Ilpu oopmieHUr OpH rHHANIOB 3apeniaeTcs CKIeuBaHue JUCTOB BaTMa-
Ha WJIM HaKJIeMKa Ha BaTMaH OTAEJIBHBIX KYCKOB BaTMaHa.

5.6 JIna BBIMOJIHEHUA UEPTEkKEM CIeAyeT HAHOCUTH BBIMIOJIHEHHEIE KapaH/a-
[IIOM JIMHMH H HAIIIHCH ¢ TaKHMM HaXXHMOM KapaHpjaila, YToOBI IrpadHUT YyKIIaibl-
BaJICS HA OyMary MIOTHBIM, CBETOHEIIPOHHULIAEMBIM CJIOEM, OJJMHAKOBOH TOJIIIIHHEI
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0 BCEH IJIMHE JJUHHUH. XOpOolllee KaueCTBO HAHOCUMEIX JIMHHUI onpeneseTcs Ha-
INYMeM Ojiecka rpauta Mpu pacCMaTpUBAHUM H300paKeHHs IO YIJIOM K CBETY.

He nomyckaeTcs moyis30BaThCAd KapaHAAllaMU C KalUUISPHO-MIOPUCTBIM ITH-
LIYIIUM CTEpPXXHEM ((iioMacTepaMu), TaKk KaK OHH He 00eCeynBaroT JOCTAaTOYHOMH
IUIOTHOCTH JIMHUM. 3arpelaeTcs IOJIb30BaThCs OJAHOBPEMEHHO KapaHJalloM H
4EpHOH NacToH. [JJOKYMEHTEHI Ha KallbKe MOANUCHIBAIOT TOJIBKO YepHOH I1aCTOM.

5.7 Ilpn HaHeCeHHUH JIUHU i MpOaaBlIMBaHUE OyMaru He JOIyCKaeTCs, TaK Kak
IpU 3JIEKTporpadrUYeCKOM KOMHPOBAHHH 3TO BBIZBIBA€T CBETOBBIE OJIMKH, Bely-
M€ K YaCTUYHOMY HE BOCIIPOMU3IBEACHHUIO OTAECIBHBIX 3JIeMEHTOB YyepTexka. C 3ToH
[1EJIbI0 FpaUT KapaHaalla CledyeT 3aTadulBaTh TakK, YTOObl OCTpHE ero ObLIO He-
CKOJIBKO NPHUTYILJIEHO.

5.8 Bce HaANMCH B YyepTeX ax CieOyeT BBITIOJHATh YEPTEXKHBIM HIPH(TOM MO
["OCT 2.304 ¢ BeicoTol OYKB ¥ IU(p HE MEHEE 2,5 MM.

byxBbl, HUDPEI U 3HAKU JOJIKHBI BBIIIOIHATECSA ¢ OUHAKOBOM TOJILIMHON JIU-
HAN ¥ EpHHON NpocBeTOB. OCOOEHHO YeTKO AOJKHBI OBITH H300pa)KeHbI CXOJI-
HbI€ 110 HanucaHUIo MUQpel: 1 1 7;3 1 8; 51 6; 9 n 0; 6yksel u uudper C u 0; B u
8; b 1 6, a TakKe 3HAKU «IJIFOC», K(MHHYCY», 3aMATHIE, TOYKH, I'PAYCHhlI.

5.9 Ilpu npUMEHEHHH aIIlJHKalUi IUIOTHOCTh JO0YepYHBaEMOro H300paxe-
HUS NOKHA COOTBETCTBOBATH ILUIOTHOCTH 3apaHee OTIECYaTaHHBIX JIEMEHTOB HU30-
OpaxeHus, YrJIOBBIX LITAMIIOB, TAOMMIl M INp. ANIUIMKAMHA JOKHBI OBITH BBIIIOJI-
HeHBl Ha OeJoit Oymare. HaknenBaTh UX peKOMEHIYETCS PE3HMHOBBIM KJileeM, 3a-
IpeuaeTcs NPy 3TOM NOJIBE30BATHCH CHIMKATHBIM KOHTOPCKUM KIIeeM.

5.10 He pomyckaetrcs rpyb6as u B 60ap1IOM 00BEME IMOAYUCTKA I'paPUKH H
TtekcTa. [Ipy mogducTKax HEHYXXHOE H300paKeHHE CIEAYET YIOAIATh KaK MOXHO
Iy4ilie ¥ He JOMyCKaTh OCTATKOB rpaduTa, KOTOPBIE MOI'yT BOCIIPOU3BOANTLCS Ha
NOJIMHHUKAX. 3anpelaeTcss BHOCUTh UCIIPABICHUS LBETHBIMHM KapaHaalllaMH.

5.11 K konupoBaHUIO HE NP MHUMAIOTCHA MSATBIE, pPBaHbIE, KOpPOOJIEHblE H
CKJICEHHBIE JIMIIKOM JIeHTON opurhHajibl. Ha HUX He NOKHO OBITH TaKXe JIUHUM
neperuboB U pa3phIBOB, INMPOXOAAIIMX 4yepe3 LHQphl, OYKBBI, YCIOBHBIE 3HAKH,
BJIOJIb KOHTYPHBIX, pa3ME€pPHBIX W BBIHOCHBIX JIMHUM. He nomyckaercs Hamuyue
pPa3IU4YHEIX IOMETOK KapaHAaIlloM WIH YepHUJIaMH.

5.12 3anojiHeHue OCHOBHOM HAIIIUCH MOJAIHUCIMU HOJDKHOCTHBIX JIMI[ OTHE-
la-pa3paboTynKa MPOU3BOAUTCS B IOAJIUHHHUKE IIOCJIE KOHTPOJIA KadyeCTBa JJICK-
Tporpad@H4ecKoro KOnMupoBaHHUA. Y CTpaHEHHE HEJOCTATKOB MOMJIHHHHKA (OIYH-
CTKa, BOCCTAHOBJIEHUE HE BOCIPOM3BEACHHBIX JIMHUN U 3HAKOB) MPOBOJUT OTACII-

pa3pabOTYHK.

6 OOmme TpeOOBAHHS K TEKCTOBbIM JOKYMEHTAM

6.1 TpeboBaHUS K CONEP)K AaHUIO, U3JIOKEHHUIO, ITIOCTPOCHUIO TEKCTOBBIX JO-
KyMeHTOB OOJKHBI cooTBeTcTBOBaTH I'OCT 2.105, 'OCT 2.106, 'OCT 21.101;
BBITIOJIHAEMBIX Ha Ile4YaTarollMX U rpaduyuecKHx YCTpoucTrBax BeiBoga OBM —
['OCT 2.004 u Ha MarHuTHBIX HOcUTensxX naHHbeIX — [[OCT 28388.
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6.2 [Ins TEKCTOBBIX NOKYMEHTOB HCIIONB3YIOTCS OJAHKH YCTaHOBJICHHBIX
dbopM:

- JUIS1 JOKYMEHTOB, COAEpXalluX TeKCT, pa3OUTEIA HaA rpadsl, - OJaHKHU CO-
OTBETCTBYIOLIUX Ta0JIML, cienupuKauuid, BEIOMOCTEMN, CMET U AP.;

- )1 DOKYMEHTOB, COJAep’KallliX B OCHOBHOM CIIJIONIHOH TEKCT, - OJIaHKH
dopmara A4 unu A3 ¢ pamkoii, oOpasyromeit nmons: cnea 20 MM, CBEpXYy, ClipaBa
U CHU3Y — I10 5 MM.

6.3 bnankn Tabiul pasMH 0XarT Ha Oenoil Oymare MeTOIOM O(CETHOH Ie-
YaTH HA OJHOH CTOPOHE JIUCTa; OJ1aHKHA HE JOJIKHBI UMETh Ae(hEeKTOB IeyaTH (pBa-
HBIX JIMHUH, HE NponevYaTaHHbIX OYKB, LU@P, ceporo GoHa U T.I1.).

6.4 JIOKyMeHTBI 1€4aTaloTCsad Ha OJHONH CTOPOHE JIMCTA Yyepe3 JBa MHTEepBaia
B OJJHOM 3K3eMILTAPE, KOTOPHIA UCITOJB3YETCSA B Ka4eCTBE MOAJTHHHHUKA.

6.5 TexcTOBBIE JOKYMEHTHI, COAEpKAIIIUE TEKCT, pa30UTHIA Ha rpadbl, MOT'YT
BEITIOJIHATECS PYKOITUCHBIM CHOCOOOM 0€3 nanbHeHIIed repernedyarky HIM Ma-
[IIUHHBIM CITOCOOOM Ha KOMIIBIOTEpe. K HHUM OTHOCATCS KOHCTPYKTOPCKHUE JOKY-
MEHTHI (CneuuduKanuy, BEIOMOCTH U Apyrue 1abNuyHbie NJOKYMEHTBI), HEKOTO-
pble BUABI IPOEKTHOM JOKYMEHTAlUH (3aKa3Hble Crielu(UKaLMHA, pacyeTHbIE Ta0-
JIMUBI X Ap.) — II0 YCMOTPEHHUIO OTACIOB-pa3pabOTUMKOB.

Takue DOKYMEHTBI MOIYT MCIOJIb30BaThCA HEIMOCPEACTBEHHO B KayeCTBE
NOITUHHUKOB.

7 TpebGoBaHHUA K TEKCTOBBLIM JOKYMEHTaM,
coAepKaulHuM CIIJIOIHOH TEeKCT

7.1 TexcT noxkyMeHTa nNpd HEOOXOAUMOCTH pa3AeiisAOT Ha pa3fesbl U MoA-
pasgensl. Pazgens! JOJDKHBI UMETh MOPSAKOBBIE HOMEpa B Npejesiax BCero JOKYy-
MedTa. [loapasensl JODKHBI HMETh HYMEPALMIO B IIPEAEIIAX KAXIOro paszaena.

Paznenbl 1 nonpasziensl MOTyT COCTOSITh U3 OJIHOI'O HJIM HECKOJIBKUX ITYHKTOB
1 obo3Ha4aroTCA apaOCKMMH LU paMH ¢ TOYKOHM.

CHOCKM BHHU3Y CTpaHULBI, a TaKKe NpUMEYaHUsl B TEKCTE IeYaTaroTCs C
yMeHbIIEHHBIM HHTepBajioM. IIpobOesnpl (yBenuueHHbIe HHTEpBaJIbl) MEXAYy ad3a-
[[aMH T€KCTa HE AENal0TCA.

7.2 Pa3zienesl JOKyMEHTaA p EKOMEHAYETCSl HAaYMHATh C HOBOM CTPaHULIBI.

3aroJIOBKU pas3fiesioB HOJKHBI OBITh OTIEYAaTaHbl MPOMHUCHBIMH OyKBaMH,
oApa3fesioB — CTPOUYHBIMU, KpOME MEPBOM MPOMUCHON. TOYKY B KOHIIE 3arojloBKa
HE CTaBfAT, a €CJIM 3aroJIOBOK COCTOMT M3 ABYX U OoJiee NpEeanoXeHUuH, UX paszie-
NS0T TOUKOM. [IepeHOCH! ClTOB B 3aro0BKax HE JOITYCKAIOTCA.

7.3 PaccTosiHMe MeXay 3aTr0JIOBKOM H TEKCTOM AOJDKHO OBITh paBHO 3-4 UH-
TEpBaJa.

PaccrossHue Mex 1y 3arojloBKaMH paszelia U nogpasaeia — 2 MHTepBaa.

s pa3nennoB, TEKCT KOTOPBIX IT€YaTaeTCsd Ha OJHOM CTPaAHULE C TEKCTOM
NpeabIAYLIEro pa3fienia, pacCTOIHUE MEXIY IOCHEeIHEeN CTPOKOU TEKCTa U mocie-
OYIOLIHUM 3aroJIOBKOM JOJDKHO OBITH paBHO 3-4 HHTepBaJla.
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7.4 Ilpy newyatanum uudpel B rpadax Tabmaui pacmoJiaraloT TakK, YTOOBI
KJ1IaCCHl YHCEN BO BCeH rpade ObUIM TOYHO OJHMH IO APYTHM. YHUCIIOBBIE 3HAYEHHS
BEJIMYUH B OJHOH rpape AOKHBI MMETh OAMHAKOBOE KOJMYECTBO AECATHYHBIX
3HaKoOB. /{poOHbIe YKCia IPUBOASAT B BHJE JECATUUYHBIX ApoOei, 3a HCKITIOYEeHHEM
pa3MepoB B QroiiMax, KOTOpPhIE 3alMCBIBAIOT IO TUIY /27, V4",

7.5 Ilpyn neyataHuu QopMyJl JHHHS, pa3fensronias YHUCIATeIb U 3HaMeHa-
TeJb, JOJDKHA OBITH TOH XX€ JJIHHBI, 4YTO M CaMO€ JUIMHHOE BEIpa)K€HHE, ITpHYEM
YUCIAUTEND U 3HAMEHATENb JOJKHBI ObITh IIEHTPHUPOBAaHB OTHOCHTEBHO 3TOH JiU-
HuH. llepeHoc BeIpakeHUM NOMyCcKaeTCs Ha 3HaKaxX paBeHCTBa (=), CIOXeHus (1),
BEIYUTAHUA (-) 1 YMHOXEHHUS (X); B 3TOM CJIyyae 3TH 3HAaKH MOBTOPSAIOTCA B Havyaje
CJIEAYIOLIEHU CTPOKH.

7.6 Touka, 3arsiTasi, TOUKa ¢ 3anATON He OTOUBAIOTCA OT MpPeAIlECTBYIOLIErO
cinoBa. KaBeIUKM M CKOOKH He OTOMBAIOTCA OT 3aKJIIOYEHHBIX B HUX CJIOB. THpe OT-
OuBaercs, Aeduc (depToUuka) He OTOMBAETCH OT CJIOB HJIM UH(P, MEeXIAy KOTOPHIMH
OHH 3aKJIIOYEHBI.

7.7 KaXXaplil IIYHKT TEKCTa, a TaKkKe NOANYHKTH (0003Ha4YeHHBIE CTPOYHBIMH
OykBaMH CO CKOOKOY UIH He 0603HaYeHHbIE 0C000), JOJHKHBI HAYHHATBCS C Kpac-
HOH CTpOKH. AO3allHBIN OTCTYN NOJDKEH OBITh paBeH MATH yAapaM MUITYLICH Ma-
[IIUHKH.

7.8 He pmomyckaercs pasfelieHHE IpH rnepeHoce uudp, oOpasyroluX OOHO
qHCII0; He OTAEIAIOTCS LMGPHI WK 6YKBBI cO CKOOKOM (MM TOUYKOM) OT ClIEAYIO-
IEro 3a HUMHU CJIOBa, a TaKXe 3HAaKH, HHAEKCHl U 0003HAa4YEeHUA OT CIECAYIOLIUX 32
HUMH LUQP.

7.9 Henb3q oTpbIBaTh: UHU IUAJIBl OT PaMUIIUN, METPUYECKHE HAUMEHOBAHUS
oT Hudp, HapaiueHusa K uudpam ot uudp. Hens3s ocTaBiasaTh B KOHLE CTPOKU OT-
KPBIBAIOIIHECS CKOOKH U KaBBIYKH.

7.10 He ponmyckaroTcs mepeHOCH, MOI'yLIME IIOBJIEYh 3a COOOM MCKaXXEHUE
CMBICJIa, a TaKXe HeOmaro3pyuHbele. Henb3s oTaenaTh Ipeaor, KOTOPhIM HaYHHa-
eTCs MpeaoXXeHue, OT CIeAYIOIIEero 3a HUM CJIOBA.

7.11 KoHnieBass cTtpoka ab3ama go/DKHA IIEepeKphIBaTh ab3al{HBIA OTCTYI HE
MEHEE, Y€M B IOJITOpa pa3a. He gomyckaeTcs HAUUMHATL CTPAHULYY HEIIOJHOM CTpO-
KO, 3aKaHYMBAIOLIEH NpeablayInui ad3ail.

7.12 JIns WIUTIOCTPaTUBHOIO MaTepHalla B TEKCTE NOJDKHA OBITH OCTaBlIeHA
HeHane4yaTaHHOW HY)XHas IUIolaab OyMaXHoro jucra. Pasmepsl ruiomagyu yKasbl-
BAIOTCS UCTIOJTHUTEIIEM.

7.13 Bce nucThl JOKyMEHTa AOJKHBI OBITH IPOHYMEPOBAHHI I10C/ICA0BATEb-
HO, HAUMHAasA ¢ TUTYJIBHOI'O JIMCTA, BKIO4Yass BCe NpUiIoXeHud. Ha TuTyisHOM nHcC-
T€ HOMEP CTPaHUILIbl HE YKA3bIBAETCS, HO B CUET HyMEpalUy CTPAHHUL] OH BXOJHUT.

7.14 Tlpu nieyaTu OOKyYMEHTa IO 4YacTsSM, KOT[a 3apaHee HEU3BECTHa HyMe-
pauMs CTpaHULl (HAIlpUMep, NpPH I€4YaTH OTAENBHBIX IOSCHUTEIBHBIX 3alHUCOK,
BXOISIIUX B COCTAaB KHUTH), CII€AYET MPOCTABJIATh NPEABAPUTEIBHYIO HYMEPALHIO
cTpaHull. OKOHYATE/IbHAasd HyMepalus NMPOCTaBJSIETCS MPU KOMIUJIEKTOBAaHHUHU JO-
KYMEHTA.
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8 TpeOoBaHHUs K PYKONHCAM TEKCTOBBIX JOKYMEHTOB

8.1 KauecTBO MallMHONMMUCHOI'0 TEKCTa BO MHOI'OM 3aBUCHT OT KadecTBa py-
KOIIUCH, MO3TOMY TpeOOBaHUSA K PYKOIMHCH CJIENYET pacCMaTpHBaTh HapaBHE C
TpeOOBaHUAMM K OKOHYATEJIBHO OPOPMIIEHHOMY JOKYMEHTY.

8.2 Pyxonuce OOMKHA OBITH BBHINOJHEHA pa3sOOpPUYMBBIM MOYEPKOM (HE Ka-
paHJallioOM U HE CBETJbIMM YEpHHUJIIAMH) C HOCTATOYHBIMH HHTEPBAJIAMH MEXIY
CTPOK U MOJISIMU C JIEBOM CTOPOHBI OKOJIO 35 MM OJjisd KOPPEKTYPhl U ITOMETOK, Ha
OZIHOH CTOPOHE JIUCTA.

8.3 [locTpoeHre NOKYMEHTA, H3/I0)KEHHE €ro TEKCTa, CCBUIKA Ha HJLTIOCTpAa-
MU U [PUIIOKEHUS, TIOCTPOECHUE TaOIUIl U Ip. JOJKHBI COOTBETCTBOBATH TpehO-
BaHUAM pa3feiioB 6, 7 HaCTOSALLEro CTaHAAPTA.

3.4 YcuneHus B TEKCTe (1o JUepKUBAaHUEM U T.I1.) JOJKHEI OBITh YKa3aHbI aB-
TOPOM PYKOITMCH B MIOMETKaX Ha Mojax. Bce moMeTku, comeprkalinue ocodble Tpe-
OOBaHMSA IJI MALIMHOIIMCHOrO OIOpO K IMeYaTaHUIO OTAEJBHBIX Y4aCTKOB TEKCTA,
NOJKHBI OBITH BBIIIOJIHEHBI KapaHallloOM M HAUMHATBHCA HAAMCHIO «M.B.!».

8.5 Bce nucThl pyKOnucu AOKHBI OBITH OAJUHAKOBOTO pa3sMepa, NpearnoyTH-
TejaeH cTaHAapTHRIA dopmat A4. JIMCTH PYKONUCH AOKHBI ObITh IPOHYMEpPOBA-
HBI.
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JIMCT PETUCTPALIMMN UBSMEHEHUI

I—Homep ~Homepa pasnenos, IIyHKTOB (IIOAMYHKTOB) CpOK BBE- r Mox
n3Me- | U3MEHEH- | 3aMECHEH- | | QHHYIH- NEHUA
HOBBIX [NHUCH
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